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AIPA ANTHEM

For friendship and mutual cooperation

Heagional peace and prospenty
ASEAN Parliamentarians formed AIPA
A LB A
AlIPA

(") Conceived in Jakarta
Murtured in Kuala Lumpur
Manila, Singapore and Bangkok
Cherished in Bandar Seri Begawan, Ha Noi

Vientiane, NayPyiTaw and Phnom Penh

With great expectations through one vision one community
we have a common ASEAN identity
ALP_A
AIPA

Back to (%)
With abiding sense of belonging, a great purpose to achieve shared destiny. goals and values
ALLLP._A
AIPA

Back to ()

At P A
AIPA

Our ASEAN Pariiament
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H. E. Tan Sn Datuk

oen Panghma Pandikar
Amin Mulia

Speaker of the House
of Represeniatives

of Malaysia and AIPA
President

FOREWORD

PRESIDENT OF AIPA

it gives me great pleasure fo host the 357 AIPA General Assembly this year in
Malaysia. Itis with much joy that | look forward to this gathering of our sister and brother
Paritamentanans, especially so as 2015 marks a particularly imporfant milesione for
ASEAN in its efforis to establish the ASEAN Community. As such, there is no better time
than this for us to launch policies that are truly people-centred, by AIPA for ASEAN

As parliamentarians, we deal directly with the grassroots organizations and pecple
in this region. Itis we who can create the awareness among our ASEAN citizens for closer
cooperation. rrespective of our race, language or religion. It1s 2 window for us to promote
solidarity, understanding, cooperation and clese relations among the Padiaments of
ASEAN fo help facilifate the achisvement of ASEAN's goals

AlPAhas, over a period of ime. grown into a strong association, as envisaged atthe
time of s formation. We have come a long way and we have enhanced our frendship and
rmutual cocperation on matters affecting our region in order to promote regional peace,
stability and prosperity. We have bonded well, giving concrete substance to our desire for
brotherhood and fnendship in meeting the new challenges confronting us in this modem
age.

Closer cooperation among the legislatures i this region has led fo betier
understanding and the closing of ranks among the ASEAN Member States We have also
been mindful that the resolutions we adopt in AIPA contribute towards ASEAN integration
and ASEAN Community building

With time, our horizon has also extended beyvond just ASEAN Community building
to having closer relations with other Parliaments. Pariiamentary Organisations as well as
regional and international organisations. so as to be in sync with the goals, interests and
aspirations of ASEAN. This is a natural development and a natural extension of its role
We cannot afford to be a closed organsation in the digital age:

I am glad to note that cur AIPA Secretanat has kept in step and has grown from
merely assisting the President of AIPA and the General Assembly, to being an effective
body, providing the necessary support to AIPA in #s mission fo create one vision, one
identity and one community, and as a channel of formal communication between AlPA and
ASEAN and other iniemational and reglenal organisations, governments and padiaments.

lts Workplans, which are now produced annually, provide detailed and useful
insights into the workings of AIPA and the Secretanat. hence furthering transparency in
the discharge of its funchions and budget expenditures. The Workplan also sels out the
goals for the future. This third Workplan produced by the AlPA Secretanat 1= laudable
and | congratulate the Secretary General and his officars for their efforts and dedication,

May | conclude by inviting all our pariiamenianans at the General Assembly to
participate rebustly in deliberating on the miatters before it as the AIPA General Assembly s
2 one-stop knowledge reservoir and knowledge exchange centre for Member Fariamenis

It is my fervent hope that all participants at the meeting will have a
memorable stay i Malaysia. | wish all of you "Selamat Datang ke Malaysia”

H. E. TAN SRl DATUK SER!I PANGLIMA PANDIKAR AMIN MULIA
Speaker of the House-of Representatives of Malaysia and AIPA President
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UPPER HOUSE

OF AIPA MEMBER PARLIAMENTS

SAMDECH VIBOLSENA H.E. SENATOR TAN SRI ABU

PHEAKDEI SAY CHHUM, ‘ZAHAR UJANG,
President of Senate of the President of the Senate of the
Kingdom of Gambodia Parliament of Malaysia

H.E. U KHIN AUNG MYINT, H.E. SENATOR FRANKLIN M.
Speaker of he House of DILLON,
MNationaliies of the Union President of Senate of the

Assembly of Myanmar Philippines




OBSERVER

PARLIAMENTS

ul. AUSTRALIA

-m2. BELARUS

-u3. CANADA

u4. CHINA

a5. EUROPEAN
PARLIAMENT

#6. INDIA

a7. JAPAN

=8. SOUTH KOREA

8. NEW ZEALAND

#10.PAPUA NEW
GUINEA

-m11. RUSSIAN
FEDERATION

= }} s 12.TIMOR LESTE

B Froviding Attachment Program for AIPA Secreizrist Sisff

“to promote solidarity, understanding, cooperation and
close relations among parliaments of ASEAN Member States,

other parliamenis and parliamentary organisations”

Article 3 of AIPA Siatute
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AUSTRALIA BELARUS CANADA CHINA

N
EUROPEAN PARLIAMENT INDIA SOUTH KOREA
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HOMN. PEHIN DATO HAJ

JUDIN BIN HAJI ASAR,

SECRETARY TO COLNCIL
OF CABINET MINISTERS OF
BRUNE! DARUSSALAM

MAS. ROSE AMINAH ISMAIL,
REPRESENTATIVE OF AIFA
NATIONAL SECRETARIAT

VWORKE AN 2ETS

“‘continuously improve the working
environment and enhance quality in
organizing and facilitating the privy
council, cabinet ministers council and
legislative council”

1. INTRODUGTIONM

The Department of Gouncils of Siate is one of the depariments under The Prime
Minister's Office. Its funclion is o Taciiitate meetings of the Privy Council , Gabinet
Ministers Council and Legisiative- Gouncil. Literally, this depariment provides
services in prepanng meeling documents, disseminafing informafion, compiling
reports and ensuring their safe and proper cusiody.

2. BACKGROUND

The philosophy of Brunei Darussatam is “Melayu Islam Beraja (MIB) or Malay
Muslim Monaschy™. His Majesty the Sultan and Yang Di-Pertuan is the supreme
Executive authority. In performing his duties, His Majesty the Sultan and Yang
Di-Pertuan is guided by Brunei Darussalam’s written Constitution of 1959, which
was amended extensively in 2004. He is also advised by the three branches of
govemment and other bodies estabiished under the Constitufion o help him o
discharge his responsibility to the nafion in accordance with the MIB philosophy.
These three branches of government, comprising the Executive, Judiciary and
Legisiative, though having separate powers and funclions, are interrelated to
one another. Other bodies or councils advising His Majesty in accordance to their
experfise and responsibilities inchude the Religious Council, the authority responsible
for advising His Majesty the Sultan on matters relating to the islamic Refigion; and
the Adat Isliadat Gouncil which is responsible in advising His Majesty the Sultan
relaling to Adat Istiadat or State Cuslom. This is fo ensure that His Majesty is well
advised in al matters and to sustain high standards of integrity and fransparency
of the govemnment. His Majesty, as the pillar of the government and embodiment of
the MIB philosophy, is, therefore, performing as the essential element that weaves
together social harmony, stability and consensus in the country. The uniqueness
of Brunei's administrative and poiitical system is a distinciive one firmly based on
tradition.

3. VISION AND MISSION

The vision of our Department is to develop and upgrade the Council of State,
equivalent to other repulable Parliaments in the region. s mission is fo confinuously
improve the working environment and enhance the qualily in oganizing and
facilitating the work of the Privy Council, Cabinet Ministers’ Council and L egisiative
Council:

The arganization chart of the depariment is as shown. At present, The established
posts comprise 56 officers and staff recruited by the Public Service Commission.
The posis of Speaker, Clerks o Legisiative Council and the Privy Gouncil, and
Secretary 1o Cabinet Mimisters’ Council and also Depuly Glerk of Councils are
Consiifutional Appointments made by His Majesly the Sultan and Yang Di-Pertuan
of Brunei Darussalam. In addition to that, the post of The Clerk | (First) fo Legisiative
Council, The Clerk to Privy Council and The Secretary to Gabinet Ministers” Council
are entirely separate enfities, but they can be held by one person, as is presently
practised.




4. MANAGEMENT SYSTEM

For administrative purposes, the Department of Councils of State is divided info three sections, namely, the
Office of the Speaker, the Office of the Clerk 1 (First) of the Legisialive Council and the Office of the Clerk II
(Second) of the Legisiative Council. The Clerk | (First) is responsible for administration and operational matters.
In addition to that, he is also looking after the Privy Council and Cabinet Ministers’ Council. Clerk 1l (Second) is
designated fo render assistance in the work of the Legislative Council, especially to the Speaker of the Legisialive
Council. The office of the Speaker, on the other hand, is responsible for ensuring the smooth running of Legistative
Council meetings, and the Speaker himself is answerable directly fo His Majesty the Sultan and Yang Di-Pertuan
of Brunei Darussalam.

The driving force for impiementing the vision, mission and sirategy of ihe depariment comes from the: input of
ideas and opinions of the middle management, discussed and endorsed during the meeting of section heads with
the Clerks.

The administration and operalion of the Legislative Council and Privy Council are run and managed by the present
hoider of Jurutulis | (The Clerk First of the Council). The Cabinet Ministers: Unit is also administered and managed
by the present designated Secretary to Ministers’ Gouncil, with a few officers and staff created in established posts.
The Clerk of the Privy Gouncil and the Secretary to the Cabinet Ministers are answerabie directly to His Majesty the
Sultan and Yang Di-Pertuan of Brunei Darussalam in his capacity as the Chairman for both Councils.

Human resource management decisions are considered and made by The Clerks, Deputy Clerk and Administrative
Special Grade Officer.

5. NURTURING SYSTEM

To uphoid the values of the department’s mission, vision and sirategy, efficiency, quality of semvices and
accouniability are of paramount importance. As the depariment handies ciassified informafion, such as secret and
confidential papers, all the documents have, therefore, to be handled efficiently and efiectively. The credibility of
ihe person in charge is an important criteria in order to ensure that the duties entrusted to himher are camed out
in accordance with the rules and regulations.

From the human resource management perspective of developing, nurturing and inspining its officers to work
eflectively, recommendation was made that they be given-awards and honours in the form of medals and decorations,
such as Bintang and Pingat. fo recognize their confributions to the nation. To develop and enhance their knowledge
and skills capabilities, the depariment also sends its officers for fraining and workshops both locally at the Public
Service Institute, Isiamic Dakwah Centre or Parliament, and overseas.
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“providing all minutes or procedural, legal
and technical services to members of
parliament, the permanent committee, and
commissions of the national assembly”

The General Secretariat of the National Azsembly
of the Kingdom of Cambodia

The Kingdom of Cambodia has a bicameral Parfiament, comprising the
National Assembily and the Senate. The National Assembly has a permanent General
Secretariat which manages and administers the affairs for all parliameniarians. The

General Secretarial is led by a Secretary General, assisted by a number of Deputy
Secrefaries General,

The Secrelary General and Depuly Secrelaries General are chosen from
senior officers wilh at least 10 years of administrative experience. They are appointed
by Royal Decree on the proposal of the President of the Naional Assembly. He/she
has 1o act neufrally and can neither be a member of parliament nor of a political
party. The siall of the General Secrelarial of the Nalional Assembly are nominated
by the President of the National Assembly on the proposal of e Secretary General.

The Genesal Secretariat is an instilution responsible for keeping records of
the National Assembly’s affairs as well as providing legal services to the leaders of
the National Assembly, chairpersons of commissions and members of parfiament.
The General Secretariat supports the work of the National Assembly by providing it
with services related to adminisiration, procedure, security, finance. technical affairs,
prolocol, publie, fibrary, research and extemal relations of the National Assembly.

All records and documents of the Nafional Assembly are kept in the General

HOMN. LENG PENG LONG,
SECRETARY GENERAL OF
THE NATIONAL ASSEMELY
OF CAMBODIA

Secretanat and are not 1o be disciosed o the public without the express penmission
of the President of the Nahonal Assembly.

L. Structure of the General Secretanal (atiached)

General Depariment of Administralion and Finance

MR. HEANG THUL, General Depariment of Services and Techniques
REPRESENTATIVE OF AIPA

MATIONAL SECRETARIAT General Inspeclomate
information and Gommunication Technology Genter
Aesearch Genler
Department of Infemal Audit
Office of Secretaries
Office of Security

IL. Becuiiment of General Secrefanat Personnel

National Assembly stafl enjoy an independent stalus as Royal Governmenl
Civil Sesvanis and are separalely govemed by a statule called "Law on the Stalus
of the Givil Servanis of the Legisialive Body” which was adopted on 3 January 2003

by ihe Nalional Assembly.
WORKPLAN 2013
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This law covers the personnel staff of the three: Legisiative Institutions: the National Assembly, ihe Senate
and the Consfrutional Council.

The number of Civil Servants in the National Assembly has grown over the years, from the Tirst legisiature
to the fith legisialure, due 10 the expanded scope of work in the General Secretaniat of the National Assembly.

HL Roles and Dinles
The General Secrelariat of the National Assembly is govemed by a separate statule as a permanent and
neutral mechanism fo ensure the normaicy and continuity of the National Assembly’s affairs for every legislature.

The General Secretanal is responsibie for faking noles and compiling minutes of debates of National
Assembly proceedings and Sessions, as well as those of the Permanent Standing Commitiees, the vanous
Commissions of the Nafional Assembly, in addition to managing general administration 1ssues and extermnal relations
with ather insiitutions.

The General Secretanat has accountahility and oversight of the following activities of the National Assembly:
1. Providing administrative and logistics Support:

- General administrative afiairs,;

« Dafiing and preparing the annual budget, developing expenditure procedures, reporiing on the balance
and expendilure of the Nahional Assembly;

= Managing and mainiaining the National Assembly’s properties;

- Keeping confidential minutes and documents of the National Assembiy, and not disclosing them without
ihe approval of the President of the National Assembly.

2. Providing technical and professional services:

« Reviewing, analysing and researching on drafi laws and proposed laws and other legal research issues;
- Advising on preparation of meetings,
« Supporling and provisioning profocol advice and assisiance for infemational acliviies and intemnal
legisiative procedures.
= Managing staft and developing human resources, and equipping them with basic material, Iaciliies and
techmical skills;

- Providing all minutes or procedural, legal and fechnical services 0 Members of Parliament, the Permanent
Committee, and Commissions of the National Assembly.

WERKFL AN 2015
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“to create an effective and

transparent organization to carry

out oversight function and to create

a strong, aspiration, responsive, and
accommodative organization of DPR RI”

THE SECRETARIAT OF DEWAN PERWAKIL AN RAKYAT, REPUBIL IC OF
INDONESIA

OVERVIEW

The history of the DPR Secretarniat is inseparable from that of the Indonesian
House of Representatives (DPR-Ri). Afer the proclamation of the Independence of
Indonesia on 17 August 1945, the first legisiafive body in Indonesia was the Ceniral
Indonesian Naftional Committee (KNIP) which was established on 23 August 1945 with
137 Members. At the same fime, the Secretanat, headed by a Secrelary General and
assisted by a Vice Semetary General, was established. The Secrelanat then consisted
of three depanmenis. The secrelanial was recrganised on several occasions, and

HON. DR, the present siruciure is as set oul in the omganisation chart in accordance with the
WINANTUNINGTYASTITI Presidential decree.

SWASANANI, M.SL.,
SECRETARY GENERAL
OF THE HOUSE OF VISION, MISSION AND OBJECTIVE
AEPRESENTATIVES OF
INDONESIA
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MHA. CHAIRIL PATRIA SIP., MSL,
REPRESENTATIVE OF AiPA
NATIONAL SECRETARIAT

ORGANIZATION STRUCTURE & HUMAN RESOURCES

The Secretanat serves the DPA-RI and is headed by a Secretary General. The current
Secretary General 5 Br Winanhimmgtyastiti. The Secretary General s answerable to
the Speaker of the DPR-RL The Secrefary General is assisted by a Vice Secrelary
General and 2 number of ine Deputies who are appainted by the Presidenl upon the
recomimendalion of the Speaker of the OPR-RL

The Secretary General is the chiel execulive officer of the Sexqretanal of the DPR-
Al and s responsible for the administrative suppodd of the House. 1t is also the duty of
the Secretary General o be responsibie for security and library support. The Secretary
General s also responsible for issues and matiers periaining to external bodies, such
as Government Ministnies, Non-Govemmental Organisations, and other parliaments or
parliamentary organisafions.

n WOHRFL AN 2015



The Secrefary General is assisied by a Vice Secrelary General. The Vice Secretary Generdl & also responsible for
coardinating the implemeantaion of the internal directives of the Secretanat of the DPR-RI, as well as any other aciiviies
assigned by the Secretary Genesal.

On the intemational stage, the Secrelary General and Vice Secrefary General are comamissioned o obiain membership
in the various forums for Secretanes Genesal omganised by other pariaments or pariamentary organisaions.

FUNCTIONS OF DEPFARTMENTS

1. Depaly lor | egisiation consisis of 3 bureans and 5 asked o provide technical, adminisiralive and experlise
support in the implemeniation and drafiing of Bw and regulafions.

2. Deputy for Budget and Oversight consists of 3 bureaus and is lasked to provide technical, adminisirative, and
experfise support and has oversight of Parfiament’s budget.

3. Deputy for Sessions and Infer-Pariiamentary Cooperation consisis of 4 bureaus and has the task of directing
and providing technical and administative support Tor sitting of Pariament and its commitiees and other inter-
pariiamentiary bodies

4. Depuly for Adminisimtion consisis of 5 bureaus and ts responsible for direcling and conduciing planning and
supemnvision, Human Resource Bevelopment (HRD), inance, logistics supporl, and mainiaining good housekeeping
of the Indonesian House of Represenlatives.

The existing staff sirengih of the Secrelariat of DPR-RI is 1,751, comprising 1,356 permanent staff, 300 outsourced

siaff and 95 lemporary siaff, most of whom are graduates. To improve the capability and capacity of human resources,

contmuntis efforis are being taken to develop and train and refrain the employees through mhouse fraining programs and
extemal rainmng courses, nchuading providing scholarships o desenving officers.

THE SECRETARIAT OF REGIONAL PARILIAMENTARY ORGANIZATIONS AS MATIONAL SECRETARIAT OF AIPA
The Secrelanat of Regional Parfiamentary Organization (OPR), which is under the Bureal of Inter-Pardiamentary

Cooperation, is required 1o analyze regional issues, provide meeting services for the desk of AIPA/ASEAN ard the Asian
Parliameniary Assembly, and other regional parfiamentary organisations.

OPR also plays the mole as the Indonesian Natonal Secretariat of AIPA. OPR maintains reqular contacts with AIPA
Secretarial in discharging s duiies, paricularly 1o keep AIPA Secretarnat informed of our pariamentary achiies based
on the resclufions and poficies adopled al AIPA General Assemblies,

WORKPLAN 2613
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“to decide on ratification or abolition of
treaties and agreements signed with
foreign countries in accordance with
international law and regulations”

BRIEF HISTORY OF THE NATIONAL ASSEMBLY OF LAO PDR

Since the 18" cenlury, the Lac people have been shruggling for their
independence. The Lac People’s Revolulionary Party eventually achieved the
compiete liberation of the couniry on 2 December 1975 wilh the foundation of
ihe Lao Peoples Democr@iic Republic and The eslablishment of the Supreme
People’s Assembly by a nalichwide People’s Répresentatives Congress.

The Supreme People's Assembly's First legisiature had 45 members, of
whom four were women. The Standing Commitiee consisted of five persons and,

HON. DR. OUNKEOQ al tha1_!ime, there were mre_e COmImitiees, rbameﬁr 1) the Gonsmtmm Dfalting
VOUTHIRATH, Commitlee; 2) Ine Presideniial Decrees and Heclion Laws Drafiing Comimities;
CHIEF OF THE CABINET and, 3) the Planning and Siale Budgel Commitiee.

SECRETARY GENERAL OF

THE NATIONAL ASSEMELY The Constitution of Lao PDR was promuigated on 15 August 1991 and
OF LAO PDR enabled the Nafional Assembly o exercise s represeniative legisiative oversight

and consideration of issues of national significance.

The National Assembly is currently in its sevenih legisiature which was
elecied in 2011, compnsing 132 members, 33 of whoin are women, with Madame
Pany Yatholou being elecied ashe first women Assembly President. The sevenih
legisiature’s Standing Commitiee has 10 members and six funclional commiliees.
As the legisialive organ, iis mandale mciudes the right to decide the fundamental
issues of the Nation, as follows:

To esiabiish, approve or amend the constitution;
To consider, approve. amend, or abrogate laws,
To determine, change, or abolish axes and dufies,;

To consider and approve sirategic plans ol socic-economic developmenl
and the budgets of the Stales;

To elect or remove the President of the Republic and the Viee-President
of the Repubiic on the recommendation of the National Assemidy

To consider and approve the appointment or removal of members of the

MR. VIENGTHAVISONE

Eigggg:#: #{,E OE AiPA govemment on the recommendation of the President of the Republic
NATIONAL SECRETARIAT To elect or remove the President of the People's Supreme Court and

the Public Proseciior-General on the recommendation of the National
Assembly Standing Committee;

To approve ihe establishment or dissolution of the minisiries, ministry
equivalent organizations, provinces and municipalities and o determine

of the Prime Minister,
To decide on granting general amnesties;
WORKPLAN 2013




To decide on ralification or abofiion of treafies and agreements signed with foreign countries in accordance
with infemational law and requiakions;

Todecide on matters of war or peace;

To supervise the chservance of the Constitution and the law;

To exercise other rights and execule other dulies as prescribed by law.

~ Since the fwst legisiature unlil the seventh legislalure. it has been emphasized that the numbers of
pariiamentanans, especially women pariamenianans, have conslantly been increased. Achievemenis and aclivilies
accomplished by the Assembly have been valuable Tor the current legislaiure as well as for fulure legisiatures.

The Nafional Assembly is a slale organ representing the rights and interests of the Lao muili-ethnic people.
The National Assembly is the supremie organ of stale powers and is also he legisiative branch with the power 10
make decisions on he indamental issues of the country as a whole, 1o oversee the activiies of the execulive
organs, thereby, building confidence of state oMcials and the people Trom all walks of fife 1o strengthen ils peoples’
respectior ine Parly and State which have introduced a sysiem where laws guaraniee people’s righis and obligafions
in society. The election of National Assembly members is camied out on the basis of the principles of universality,
equalily, direct sufirage and secrel balloL

Currently, the Nafional Assembly consists of six Commitiees, 16 Deparimenis, one Training Centre and one
Information Cenfre.

n WERKFL AN 2015
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HON. DATUK ROOSME
HAMZAH.

SECARETARY OF THE HOUSE
OF REPRESENTATIVES OQF
MALAYSIA

MS. LAVINIA
VYVEGANATHAN,
REFRESENTATIVE OF AlPA
MNATIONAL SECRETARIAT

VWORKE AN 2ETS

“to develop the applications for
parliament for the smooth running of
daily operations in terms of work process
and service quality”

THE MAL AYSIAN PARLIAMENT SECRETARIAT

INTRODUCTION

The Adminisiralion of Pariament is led by the Chiel Administrator of Parfiament,
whao is responsible for is adminisiration and financial affairs. He is assisted by the Deputy
Chiel Adminisiralor and two Secetanes of the House, namely, the Secrefary of the
Senalte and the Secrelary of the House of Hepresentatives. The Secrefary of the Senale
i3 Tesponsible for all affairs refated o the Senate, while the Secrefary of the House of
Represenialives is responsible for all affairs relaied o the House of Represenialives.

The Secretarial of the Pariament of Malaysia consists of eleven divisions which
are made up of 353 pasitions as shown below:

=  Deputy Chief Administrator

Legal Advisor's Office

Corporate Communication Division

Fesearch Division

Senale Division

Houize of Represenialives Division

Internafional Refafions and Protocol Civision

Building Facilities and | andscape Maintenance Division
Information Technology Division

Secunty Diwvision

LEGAl ADVISOR'S OFFICE FUNCTION

1. LEGAI ADWVICE
* To give legal opinions/advice n writien or oral form in fine with the povisions of the

Federal Constiution and offer laws on matiers relaied o the adminisiration of
Pariament, especially those relaled o the inierpretation of Acts, Statutes, Method,
Requiations, Subsidiany Legisiation or judicial decsions.

To review all provisions in agreementsiconiracts thal involve the adminisiration of
Pariiament

To give advice o Parfiament’s Administration regarding any disciplinary cases.

To mplement instrucions given by the Atlomey-General on any laws reiafing o
Parfiament's Administration.

To give legal epinions/fadvice in wiiten or omal form in line with the provisions of the
Federal Conslitution -and oltier laws on legal issues ralsed in the Senate and the Hotise
of Represeniaiives.

To assist the Seaetary of both Houses in interpreling the provisions af the Standing
Crders.

ENACTMENT

To prepare and review dmafis of Infemalional AgreementsMemorandum of
Lindersianding between the Parliament of Malaysia and foreign couniries, draft
Agreemenis/Memorandum of Understanding between the Parfiament of Malaysaa and
Ministriesfother agencies, Lelters of Inlent, terms for Commiiliees and Sianding Orders
of the SenatefHouse of Hepresentafives.

PFROSECUTION AND LEGA] ADVISORY

o inform the Adminisiraiion of Pariiament and the Secretanes of both Houses relafing
I any court cases involving fhe Malaysian Parfament

To review summonses, Sign aifidaviis and legal documeniation to be submitted 1o the
COours.




= o nform, prepare documenis and gather evidence of cnminal and civil cases o be sent o the Prosecution Division and
Legal Advisory Division, Attormey General’s Chambess.

4. LEGAI REVIEW

To conduct research and review of any main regulalions, subsidiary legisiation or judicial decisions relaled to Parfiament's
Adminisiration.

CORPORATE COMMUNICATION DIVISION FUNCTION
To manage the media during official funclions and proceedings of Parfiament
To manage the media during official lunclions, poceedings and intermnational seminars hosled by Pariament.
To monitor the management of complainis.
To manage customer service.
To manage pholographic-and visual publications
To manage the Customer Service and One-Siop Cenire.

RESEARCH DIVISION FUNCTION

= Toanalyze Bils labled and prepare Bills analysis reports.

= To prepare absiracts and speaking notes for Members of Parfiament aliending local and overseas conlerences/imeelings
and seminars.

Toassist Members of Pariament & obiain information and stafisfics, and prepare notes for debate in the House:

To manage Parfiament’s Library.

To manage and index dalabases for Bills labled and newspaper cullings.

To manage mullimedia coflection on interactive web.

To manage and implement research tasks according i area of interest, le, economic, social, energy, science, security,
international, etc, for Members of Pariamenl

SENATE INVESION FUNCTION

Tnmageﬂmmm such as producing nolice of meetings o Members and govermmen! agencies, provide
Order Papers, process and edit queshions for oral and written answer, as well as o prepare the minutes of meetings (voles and
Tunning of meefings).

HOUSE OF REPRESENTATIVES DIVISION FUNCTION

= o manage the proceedings of the House of Representatives, such as producing notice of meetings to Members and
govemment agencies, issuing Order Papess, processing and ediing questions for oral and written answer, as well as
prepanng minutes of mesfmgs (vetes and mnning of mestings),

= Tomanage Commiitee Mestings (Public Accounts Committee, Special Select Committees, etc) and prepare the minutes of
meetings (voles and mnning of meetings).

MANAGEMENT DIVESION FUNCTION
To manage general adminisiration matters, including the management of human resources and services of staff and Members



of Pariiament, and management of finance and accounts.

BUILDING FACILITIES AND LANDSCAPE MAINTENANCE DIVISION FUNCTION
To manage and administer the building and infrastruciure mamtenance coniracts conceming the Pariament Building
and Speakers’ Official Residences for civil, struciural, mechanical and eleclrical engmesring works.
To plan, manage, monitor and coordinate the maintenance, restomation and upgrading works for Parliament Building
and Speakers' Official Hesidences for civil, siruciural, mechamical and electrical enginesring.
To prepare and issue specificafions and process quotations for immediate works for mainienance and upgrading of
Parliament Bullding and Speakers’ Official Residences for all Civil & Structural, Mechanical and Elecirical Engineering
matiers works.
To coordinate and manage fhe logistics preparation for Parliament's official funclions.
To prepare the estimated anmual budget for all maimienance works for Civil & Stmciural, Mechanical and Blectrical
Enginecring works.
To provide consultation and refevant technical suppoit.
To manage the mainterance of landscape, compound and cleaniiness of the bullding.
To provide prolessional consultation for contract and quantity survey for development and mainienance projects.
To be the secrelarniat for the sale of quotation form and provide consullation service o the coniract adminisiration
secrefanal
To updaie the cost information for building matenals, manpower-and plants.

INFOBRMATION TECHNOLOGY DIVISION FUNCTION

To develop, manage and maintain the computer system of Parfiament
To develop the applications for Pariament for the smooth runming of daily operafions in terms of work process and

sarvice quality
To provide consultaiion service to the Chiel Adminisirator regarding the implementation of fast-paced information

lechnokogy.

To provide skilks fraining fo the siaff and provide [T faciiies o assist the Members of Pardiament with thesr work.

To set up and maintain the databace and promote informafion shanng.

To manage and update the portal system of Parliament

To be responsible for the implementation and maintenance of physical secunty system of buildings, finance, poerial,
assel management and Membess of Pariiament's record system

Toimplement the Transier of Technology (TOT)

To manage the audio-visual operalion system during the proceedings of the Senale and the House of Represeniatives,
Committee Meetings and official funcions.

To manage the preparation and management of ICT security policy for Pafdiament

To plan, manage and moniior the expenses and implementation of ICT development projects.

To manage the preparation, implementation and update of ICT Strategic Plan for Parament

To be responsible for and moniior the cument ICT projecis

SECURITY DIVESION FUNCTION
To provide advice regarding security prolection o all units under Parfiament
To coordinate and ensure securty control and fo monitor physical and document securty system in Parliament
uiilding muns accordingly with cooperation by PDRM.
To conduct inspection and spot checks and to provide recommendations o overcome the weaknesses of physical,
document and pevsonal securty.
To manage and process applicalionfsecunly pass issuance (permanent, temporary, visiiorn, eic).
To enforce reguiation and physical, document and personal secuwity measures outfined in the salety instructions:
To serve as secunty secreianat for conferences hosted by Parfiament.
To enforce all requiations and physical securily in fine with the reqguirements by the Profecied Areas and Prolecied
Places Act 1950 and directives issued by Parliament.

INTERNATIONAL RELATIONS AND PROTOCOL DIVISION FUNCTION
The permanent secrefariat and coordinaior for all conferences and evenis in relafion to Pariament of Malaysia, eq,
AlPA, CPA and IPU
The permanent secretariat for CPA MALAYSIA and IPU MALAYSIA
To manage overseas official visilts for the President of the Senale, the Speaker of the House of Represeniatives,
Depuly President-of the Senate and Deputy Speakers of the House of Bepresentalives.
To manage all overseas working visits for Members of Pariiament.
To manage and coordinate all intemational officialiworking visits o Parliamenl
To manage all courtesy cafls on the President of the Senale_ the Speaker of the House of Hepresentafives, Minisiers,
Deputy President of the Senale and Depuly Speakers of the House of Represeniafives.
To advise and coordinate all maiiers refaled o protocol in functionsiprogrammes organised by Pariiament
To assist in-all maiters related to protocel in functions/programmes n Parfiament of Malaysia or organized by other
agencies
To be the secretanal for the Parfamentary Frendship Group:
To manage local and mtemational visits by the Parliamentary Frendship Group
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HON. MR. KYAW SOE,
DIRECTOR GENERAL OF
THE UNION ASSEMBLY OF

MYANMAR

DAW NI NI AYE,
REPRESENTATIVE OF AIFA
NATIONAL SECRETARIAT

VWORKE AN 2ETS

“official or working visits of the
Speakers and some committee chairs
for enhancing friendship and bilateral
cooperation among the parliamentary
partners”

The History of the Office of Pyldaungsu Hiuttaw (Union Assembly)

On 2 December 2010, the Pyithu Hiuttaw Office (Peoples’ Pariament Office)
was reorganized and renamed the Hiuftaw Office (Parfiament Office) in compliance
with the direciion of the State Peace and Development Gotmdil.

The Parliament Office was headed by a Director General, and had fhree
Depariments, each headed by a Deputy Direclor General: the Union Assembly
Depariment, the House of Representalives Department ard the House of Nationalities
Depariment. These three Departments were respansibie Tor the administration of the
three Houses of Parfiament

On 31 January 2011, the Union Assembly, the House of Representalives and
the House of Nationalilies started convening their respective meetings. After wo
years, it was identified thal, in the long-Term, it would be difficult 1o effectively manage
the three Houses fiwough a single Parliament Office. Therefore, fhvee separate
offices were crealed, each led by a Direcior General. The fransformaltion of the
House of Representatives Office and the House of Nationaliies Office was designed
on 1 Oclober 2013, On 31 January 2014, the Parliament Office was transfommed into
the Pyidaungsu Hitttaw Office (the Union Assembly Office).

The Heads of the present three parliameniary Offices are as foliows:

(@) U Kyaw Soe (Direcior General, the Office of the Union Assembly)

(b) U TinWin Aung (Director General, e Office of the House of Representatives)

(€) U Kyi Min (Direcior General, the Office of fhe House of Nationaiflies)

According to the law reialing o the Pyidaungsu Hiuttaw (Section 3, Sub Seclion

g), Ihe Office of the Pyidaungsu Hiullaw is a parliameniary secrelarial totaling 590
siaff (currently about 285 staff).

The Pyidaungsu Hiutiaw Office designales siall functions and administration
work in conformity with following aims and objeclives;
Alms
(@) Topromulgaie laws elevantio the present peniod and system placing the people
at the head, who are the original owner of the three branches of power,
(b) Toperform the fask of making laws in accordance with the Consliluion regardless
of national race, regions and policies;
OCbjectives
{a) To camy out the rule of law and tranquility;
(b) Toimplement reedom, equalily and jusiice;
(¢} Tocamyoutthe upgrading of ihe capacity of the MPs and siafi of the Pyidaungsu
Hiuttaw Office;
(d) To co-ordinate with the Union-level Organizations.
The Oifice of the Pyidaimgsu Hiuttaw |s made up of three main divisions:
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(=) Division of International Belations, Research and Library

(6) Division of Plenary Session

(c) Division of Adminisiration

The Division of Intemational Relations, Besearch and Library comprises 4 Deparimenis: International
Refations; Information Communication Technology, Besearch: and Library and Archive. The Inlemational Refations
Department has the responsibility to underiake e tasks related to AIPA, IPU, ASEP, UNDP and other organizations.
It is aiso in-charge of

(a) engagement and negolialions between the Myanmar Parliament and other pariners;

(v) couresy calls on Speakers:;

(c) official and working visils of Speakers and committee chairs 1o enhance friendship and biateral coop-

erdlion among pariiamentary partners.

Technical and other support services are provided by the Information Communication Technology Department.
The Research Services Department provides information and impartial research for Members ol Parliament and
commitiees. The Library and Archive Depariment provides services on borrowing of books in all subjects for both
Members of Pariament and stafi.

Pienary Session, Scnpt, Jont Bill Commiliee and Joint Commitiee on Public Accounis are combined under
the Division of Plenary Session. They have their own respeciive fasks which are crucial fo plenary sessions, like
planning the delailed agendas and wrifing minutes and the scripl.

Division of Administration sets out all the administrative work of the Pyidaungsu Hiutiaw Oifice. Staff affairs,
finance, mantenance and repair, fransportalion and publishing all come under the wings of this Division.

AIPA and relaled tasks are handied by the International Relalions Unit The Intemational Relalions Unit has
esiabiished refafions with numerous pariners both inside and outside the Myanmar Parfiament, fike AIPA. This
Unit organises workshops and oversees capacily developmenl projects and meefings related o AIPA which are
hosted by Myanmar Parliament and organized by AIPA. It also provides logistics and ofther support 0 Members of
Parliaments and siaff who pariicipale in workshops, capacily development projects and meelings relaled o AIPA
which are held in other counines. I also works hand-in-hand with AIPA fo publish the AIPA Handbook, AIPA Coflee-
fable book and AIPA Work Plan,

The three Offices seek o successiully meet the Aims and Objeciives set out above, and to meet the needs
of legisiaiors going forward.
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“to provide efficient and effective services
to the House of Representatives, and

its Members in the performance of their
mandate with integrity, competence,
transparency, and accountability in the
service of the Filipino people”

THE HOUSE SECRETARIAT OF THE PHALIPPINES
MISSION
The Secretanat is commitled (o providing efficient and effeciive services to the House

of Represenialives and ii= Members in the performance ol fheir mandate with integrity,
competence, fransparency and accountability in the service of the Fiipino people.

The Secretanial of the House of Hepresentaiives is an crganization of career public servants
providing comprehensive, siralegic, mnovalive, eficient, environmentally respensible,

ethical and cifizen-friendly services o utei-i{useufﬂepraﬁeﬂiamfes {(HREF), its Members
and the general public and committed to sustaining a work cufture of excellence, confinuous

HOM. ATTY. MARILYN learning, team work, fransparency and accouniahifity.

BARUA YAP, STRATEGIC MRECTIONS

gEﬁHE ffgLSEEE 'FSEHAL Iﬁtrmgmgllrg the inkﬁe belvg;en planning and budgel sysiems of the nsituiion
REPRESENTATIVES OF muaa 5_ : optimum utiization of avaiable 'ﬁﬁﬂlmﬂﬁ _

THE FPHILIFFINES 3 Hﬂlunahmg sysitems and processes, funchions and organizational structure of the

Promofing confinuing human resource development programs

Inshiutionalizing mechanisms for reqular information sharing on legisiative and
Secretanal concems belween the House leadership and the Secreirnat.

Esiablishing communicalion and feedback mechanisms o sirengthen public
participation in the legisiafive process.

Continucusly improving the hining and promotion, performance evaluafion, incentives
and rewards, welfare and refirement systems of the Secrelanial

Intensiying the use of mformation and communicaion technology for more-efficient
and effeciive defivery of services.

DEPARTMENTS AND BUREAUS OF THE HOUSE SECRETARIAT

The Office of the Secretary General (05G)

MS. LOURDES BAJINI BYE. Mandate’ The OSG, as the principal coondinaiing cenler of all legislafive and administrative
g 7 Suppoft services, supporis the Secretary Generdl in the performance of her role in the
REPRESENTATIVE OF AIFA siralegic management of pariamerniary services

NATIONAL SECRETARIAT
Finance Department (FID

Mandate: The FD manafes the financial resburces of the HREP in accordance wilh the
provisions of the General Appropriations Act (GAA) as to iis appropriations; the Commission
on Audit (COA) as to financial reporiing; the Depariment of Budget and Management {(DEM)
as lo budge! alloiment and cash aliocations; and the House leadership as to approval of
plans, programs, policies and procedures. The FD oversees {1) Accouniing Service_ (2)
Budget Service, and (3} Cashiering Service.

Adminisirative Department (AD)

Mandate” The Adminisirative Depardment is responsible for the formulation, adminisiration
and implemeniation of comprehensive plans, programs and policies refaling o pessonnel
and ofher adminisialive maliers The AD oversees (1) Human Aesource Management
Semvice, (2) Medical and Dental Service, £3) Procurement and Supply ement Service,
(#) Printing and Reproduction Service, and (5) Reconds and Management T




THE PHILIPPINES™S

Engineering and Physical Faciliies Depariment (EPFD)

Mandate: The EPFD i5 responsible for the formuiation, adminisimBion and implementabon of plans and programs for the
consiruction, mainienance and improvement of I-HEF'IJuﬂdmgs grounds and facfiiies. The EPFD oversees (1) Building and
mmmmﬂjﬂm

iegal Affairs Depariment (LAD)

Mandate: The LAD provides fimely and relevant legal advice and opinions as crlical inputs for legisiafive and management

actions. [t specifically provides the following Services:
= Appears as counse! for the HREP in cases where 1S a party;

= Conducts legal research and renders jegal opinions on mafters refered Io it by the Office of the Speaker, House Members,
Oifficials and employees o concems and Issues arising in commiliee heanngs, kegislative investigalions and Secrelanat achivibies
1o ensure compliance wiih laws, miles and reguiafions; .

= Drafis, formulates and reviews coniracls, deeds, instruments and ofher documents imlving the HREP;

= Ensures that administrafive investigations and discipiinary acfions are conducted in accordance with the prescribed rules and
procedures; and

= Assisls in grievance and confiict resolutions.

1 eqislative Dperations Department (LOD)
Mandate: The LOD provides technical and ofher legisiative suppori services specifically in the areas of legisiafive research and
counseliing, bill drafing, registration, indexing, monitoring and enroiment of bills and resolutions, preparation of the Daily Crder

of Business, documeniafion and publication of plenary proceedings. The LOD consists of two bureaus, namely (1) Pienary Affairs
Bureau ard (2) Reference and Research Bureau

1. PlenaryAlfairs mm}mwwmmmmemm@m indexing, monitoring and enmoiment
of bills and resolutions, handies the pregaration of fhe daily OrderfCalendar of Business, as well as the documentation and
publication of plenary proceedings and debates. The PAB oversees (1) Bills and Index Sarvice, (2) Joumal Senvice, (3)

Publicafion and Ediorial Service, and (4) Plenary Support Service.

2. Reierence and Research Bureau (RAB) provides technical and legal services 1o Members of the House of Representalives
in connection with their legislafive aclivilies. These semvices include the draffing of legislalive measures, review and analysis
of bills, research, and rendition of -Opinions on certain legisiative issues: The BRB oversees (1) Bill Drafling Service, (2)
L egisiative Research Setvice, and (3) L egisiative Counselling Service.

Office of the Sergeant-al-Arms (OSAA)
m mmmmhmm adminisiration and . implemeniation of plans, programs and

w and personal safely of House Membeis and their slaff, Secretarial personnel, guests and visiiors while
I-HEFpremma The OSAA has a buredu, namely, the | egisiative Securiy Bureaw/Service (LSB) which is fasked o

mawmmmmﬂmmm@mmmmmnﬁmmm
Complex.




internal Awdil Depariment (LAD)

Mandate” The 1AD formulafes administers and implements approved audi programes that ensure compliance wiih exisiing
ruies and regulations for an efficient and efective fiscal administration, including the instaliation of inlemal confrol measures
o safequard funds and properBes. The IAD oversees (1) Fiscal Control Service, and {2) Management Audit Service-

Legisiative Information Resources Management Depariment (LIRMD)

Mandate: The LIRMD is the institutional hub for the generation, processing and defivery of legisiative information and
information-reiated semvices io the House Members and the general public.

1. Archives and Museum Management Burean and Archives and Mussum Managemeant Service

Fonclion: The Archives and Museom Management Bureau and Archives and Museum Management Service are
responsible for managing the archives and museum faciiiies of the HREP.

Congressional Library Bureau and Legisiative Library Service

Funciion; The Congressional Library Bureau and | egisiative Library Service are responsible Tor providing an orderty,
well-classified and comprehensive collection of legislalive and legisiation-relaied information materials and Services
by employing efficient acquisifion, processing, refrieval, maintenance, delivery, and archival iechniques o support the
legisiaiive research needs of the House Members, the House Secretanial and the general public.

Commitiee Affairs Department (CAD)

Mandate: The CAD provides fechnical and adminisirafive services fo the Standing and Special Commitlees of the House
of Representalives. It assists in the formulation of the Commitiees” respective legisiative agenda, including the Committees’
Calendar of Business, and is responsibie for the adminisiration of these concems.

CAD is omanized into 11 Services, 10 of which perform direct techinical support funchions and one of which provides crifical
administrative support to the 10 line Services.

Congressional Policy and Budget Research Depariment (CPFERD)

Mandale: CPBRD provides advisory services o the Speaker and House Members in the formulafion and enaciment of socio-
economic legisiation. The CPBRD oversees (1) Economic Pianning and Folicy Hesearch Semvice, {2) Fiscal Policy Besearch
Sernice, and (3) Social Policy Research Service:

inter-Fariiamentary Reiations and Special Affairs Burean ([iPRSAH)

Mandale: The IPRSAB is the extemnal relalions arm of the House of Represenialives. 11is responsible for esiablishing,

prmnntn and maintaining the relations of the House with foreign legisiative bodies and infer-pariamentary organizations.

in the formulation and execulion of policies and plans related 1o the inferachions of the House with the [arger

fary world and extends technical and adminisirative support to dipiomatic iniiafives of the leadership of HREP and

the Committee on Inter-Parfiamentary Helafions and Diplomacy (CIPRD). The IPRSAE oversees (1) Inter-Parliamentary
Relaions Semvice, (2) Profocol and Special Affairs Service,-and (3} Travel Support Senvice.

Public Reiations and Information Bureau (PRIE)

Mandate” The PRIB is responsible for the formulation, implementation and management of an nleqrated public information
program that systematically disseminates imely, accurate and comprehensive informalion on the activilies and concems of
the House of Hepreseniatives: The PRIE oversees (1) Media Relations Service, and {2} insiitifional Informalion Matenals
Production Service (IIMPS)

Knowiedge Managemenl Systems Bureau (KMSE)
Mandate: The KMSH is a provider of the following services o the Secretanat and House Members:

Relevant, imely and costeffeciive ICT services in fhelr compulerized systems, netwoerk, connectivity and equipment
requirements;

Organizalional development sialf support services offering recommendalions focused on improving organizational
simichures, periormance and workl processes 1o enable more effiective, efficient and productive delivery of services; and
Providing the public easy and convenient access D legisiafive information through informaBon and communication
techinoiogy.

The KMSB oversees (1) Planning and Management Informaiion Service, and (2) information and Commamication Technology
Senvice.
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WBLIAME, 4o develop and upgrade the Council
“  of State, equivalent to other reputable
parliament house in the region”

<

SINGAPORE

SINGAPORE PARLIAMENT SECRETARIAT'S PROFILE

introduction

The Secrelanat assisls Singapore Parfiament in iz funclions and m all
matiers related to jis procedures and practices, the oiganisation of s business and
proceadings, the work underiaken by iis Commitiees, and infer-parfiameniary activifies

History

HON. MS. NG SHEAU JIUAN, The Singapore Pasfiament Secrelaniat fraces s mols 1o the secretanat
CLERK OF PARLIAMENT OF THE supporting the Legisiaiive Counal which laler became the Legisiative Assembly. Many
PARLIAMENT OF SINGAPORE of the officers in the Legislative Council were posted to sarve the | egisiative Assembly
when it was established in 1955 One of them is Mr Abillio | opez who was posied o
the Legisiafive Assembly on 1 Apnl 1956 as Second Clerk-Assisiant of the Legislalive
Assembly. Mr Lopez later went on become- the longest-sepng: Clerk of Pariament
from 1965 to 1995

Management Syslem

The Clerk of Pasrfiament is the Chief Execulive of the Secrotarnial and serves
as fhe pancipal adviser on pariiameniary procedures and practices. The Clerk of
Parkament is appointed under the provisions of the Constilulion. As he Chief Execufive
ol the Secretaral, the Clerk oversees the management of the Secrelariat and is
supporied by nine depariments led by their respeciive heads. The nine depariments
within the Secrelarial are-

MS. CHUA LIN HWEE, 1) Parfiamentary Clerks
REPRESENTATIVE OF AIPA o

NATIONAL SECRETARIAT The Pariamentary Cierks Depariment deals with all matters pertaining to the
conduct of pariameniary business and proceedings in the House and s Seled
Commitiees. The Depariment is responsibie for giving advice on parliamentary
law and procedure fo the Speaker, Depuly Speakers, Members of ParBamenl
and Ministries.
Offigal Reporis
The Official Heports Department transcribes words spoken in Pariament durning
sitimgs and al Select Commitlee mestings and collales these eports inlo an

official document known as the Official Heporl of Singapore Parliameniary
Debales, and publishes them as the Speaker may direct

Language Services
The Lanquage Sorvices Depariment serves a aucial role during parfament
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(5)

{6)

7

(8)

gitings by imiespreling speeches simullaneously, expedifiously and accurately into the 4 official languages of
Singapore — English, Malay, Mandarin and Tamil

Secunity

The Secunty Depariment works with varions intemal and extemal stakeholders to creale a secure and sale
environmentior Members of Pariament, sialf and visitors. Its main mission is to ensure that the House, is Commitiees
and Members can conduct their business without disturbance or inteyrupion from any threat er situation.

Corporate Services

The Corporate Senvices Department supports the Parament Secretanat’s mission and strategic goails by delivenng
gificient support and advice in financial and budgetary conirol, employee and human resolurces managemeant and
development, and general office adminisiration.

Estate arvd Facilities

The Esiale and Faciities Depariment is the cusindian and manager of the infrastruciure and physical environment
of Parfiament Housa: It is responsible for ensuring the operationzl efficiency of all bullding services thal support
pariiamentary businesses.

The Education and Publicity DBepartment builds bridges with the public in an engaging and posifive manner. Besides
mandging the Parament visilor centre called ParConnect, the Department also oversees wisits o Pariament House
by studenis, new cilizens, Government agencies and other groups, and aclts as the custodian of the Singapore
Parfiament’s education mascot, Parley.

Library! Research
The Library/Hesearch Depariment mainiains a rich repositony of miormation related fo pariamentary processes
and procedures in Singapore and ofher Pariaments, and reference malerials on cument affairs and intermational
refations: I also keeps an extensive collection of Official Reports (Hansands) from various Pariaments and audio-
visual records of Singapore Padiamentany proceedings. The Pariament [ibrary serves the research and information
needs of Members of Pariiament, thelr Legisialive Assistants and resource panels; officials in the Minisiries and
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(3} Comprer Iformaton Sysiems.
The Compuier information Systems Department (CISD), with its team ol IT officers assigned from the - infocomm

Development Authority (IDA), oversees the day-to-day operations of Pariament Secretarial’s IT infrasbuchure

and works closely with all deparimenis to evaluale, propose and develop new ICT solufions thal suppost
the funclions and mission of the Secretanat in compliance with ICT related securiy policies, Government
Instruction Manuals, technical standamis and procedures, and Singapore Governmentl [T siraleqgies.

Together, these depariments support the Secretanst in thefr role as the provider of specialist advice on
House mroceedings and other operational support semvices:

The Secrefanat has 43 permanent staff who are responsible for 2 wide range of pariamentary and
administrative dufies. They are supplemenied by aboul 140 outsowrced siaff. The Secreiarial also pays the
allowances for 95 Legisialive and Secrefanal Assisiants who are employed directly by the Members of Parliament
(MP's) to assist them in their parliamentary dulies.

Besides supporiing Parliament and its Comimiliees, the Secretanat also organises imter-pariamentary
conferences, mestings and workshops, and conducts siudy visit programmes for visiting staff from olher leqgisiatures.
The Secretarat mainiains and runs a Pariament Visitor Centre called ParConnect for walk-in visitors. PariConnect
engages visitors through its interactive mulimedia displays and provides a public access point for visitors o leam
about the various aspecis of Parliament. The Seaelaral also conducts fours for communily groups and regular
educational visils for Singapore shidents of different age groups, encompassing obsenalions of sitings and roke-
play in mool Pariament seftings.

Ceriified under the IS0 0001 Standard, the Secretanal ensures a consislent leved of perfoomance and
consistency in its defivery of services to the MPs. The Secretanal polls visit groups, Minisinies and MPs every year
to get their feedback on the sefvices offered so as o confinuously enhance the services provided by the Secretanal
The Secretanal is also certified under the People Developer Business Excellence Niche Standard for s focus on
building capability amangst the siall. In February 2015, The Secretanat received the iocal Building and Construction
Authonty (BCA)'s Green Mark (Platinum) Award in recognition of its achisvement of the highest standard of energy
and waler efficiency, and provision of quality indoor environment in its management of Pariament House.

Singapore AIPA Nalional Secretariat

Singapore Parfiament is one of the lounding members of AIPA. As one ol the first5 AIPA Member Parfiamenis,
Singapore has the honour to host the 1st General Assembly of AIPD from 26 1o 28 Septemiber 1978. Since then,
Singapore has hosled s General Assemblies of AIPOYAIPA, namely, in 1983, 1990, 1995, 2000 and 2008. Besides
hosting AIPA General Assemblies, Singapore also plays host o many other AlPA activilies and meelings, such as
the 10th AIFOCOM-and the 2nd AIPA Caucus meetings.

The role of Singapore AIPA National Secretarial is undertaken by the Singapore Parliament Secretariat
under the charge of the Pariamentary Clerks Depariment
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HON. MR. CHARAE
PANPRUANG,
SECRETARY GEMERAL
OF THE HOUSE OF
REPRESENTATIVES OF
THAILAND

MS. STEEJNT

TAIPIBOONSUK,
REPRESENTATIVE OF AiPA
MATIOMAL SECRETARIAT

“To become an excellent organization in
promoting and supporting progressive,
fair and transparent functioning of the
legislature in the best interest of the
people.”

The Secretariat of the House of Representatives of the Kingdom of Thaltand
Historical Background

Alter Thailand changed its government from absolute monarchy o the democratic
form of eonsiutional monarchy on 24 June 1932, the House of Representatives
convened for the first time on 28 June 1932 -at the Ananta Samakom Throne Hall.
Since then; 28 June 1932 has been laken as the day that the parliamentary system
was finmiy established in Thailand, as well as the inception date of the House's
Secrelanat.

Later, on 9 November 1933, the govermnmenl proposed an amendment o he
Act for the Establishment of Minisiries and Departmenis, allowing the administrative
functions of the House of Hepresenlatives to be camied out smoothly by a group of
oificials within a bureaucralic femework Known as The Secrelanial Depariment of
ihe House of Representalives. The amendment was approved and enacled info law,
resuiling in the permanent establishment of the House's adminisiraiive office.

That same year, the Department had its name changed to the Secretanat of
tive House of Represeniatives by a new law. It is now composed of hree divisions,
namely. Secretarial Division, Information Division, and Library and Gommitiee Service
Division.

Sincethen, the Secretariat of the House of Represeniatives has been recrganized
many fimes. Following the Nolification of the Malional Assembly on the Oificial
Organization of The Secretariat of the House of Represeniatives, B E 2545 (2002)
and s amendment, the organizalion sinichre of the Secrelarial presently consists of 23
Bureaus and five Divisions.

Organization Structure

The Secrelarial of ihe House of Representalives is led by the Secretary General.
He is assisied by the Depuly Secrelaries General and the Advisors.

The Official Organization Siruciure of the Secrefariat of ihe House of
Represeniatives is divided as follows:

(1) Oifice of the Speaker of the House of Representalives

{2) Oifice-of the Secretary io the Pariamentary Officials Commission

(3) Bureau of General Affairs Adminisiration

(4) Bureau of Human Resowrces Development

{5) Bureau of Finance and Budget

(6) Buresi of Prinling Senices

(7) Buresi of Securly

(8) Bureau ol Public Belaiions

(9) The National Assembly Radio and Television Broadeasting Station

(10) Bureau of Inler-Pariiamentary Organizations

(11) Bureau of International Relations

(12) Bureau of Academic Sesvices

{13) Bureau of information Technology

(14) Burean of Parliameniary Procesdings
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(15) Bureau of Legal ATiairs
(16) Bureau of Minules and Stenography

(17) Bureau of Committee 1

(18) Bureau of Commitee 2

{19} Bureaud of Commiftee 3

(20) Bureau of Foreign Languages

(21) Bureau of Policy and Planning

(22) Bureau of Parliamentary Medical Services

(23) Parﬁamema!}'&}ﬁgel()ﬁiae

(24) Internal Audit Group

(25) Division of President of the Nabonal Assembly

(26) Division of the Leader of the Opposiion in the House of Representafives
(27) nspecfion Group

(28) Secrelary General Aftairs Division

The ASEAN Inter-Pariiamentary Assembly Division

The Division refated to AIPA is the ASEAN Inter-Pariiamentary Assembly Division which is under the Bureau of
inter—Parliamentary Organizations. This division comprises 10 stalf as follows:

1. Direcior of the Division
2 Foreign Allairs officers (7 posilions)
4. General Service oificers (2 posiions)

The ASEAN Inter-Parliamentary Assembly Division is responsible for:

{1) Periomming the work of the House of Represeniafives and the Thai AIPA National Group;

(2) Gompiling dala, siudying, analyzing and monitoring political, economic and social situations for consideration
al the AIPA meetings;

(3) Translating documents for meelings, academic documents for consideration, and studies by delegafions;

{4) Seyving as secrelary o the delegations in their preparation for intermational conferences,

(5) Preparing inp and meeting reports, ranslaiing meeting docurments, and compiling meeting outcomes for
dissemination to the public and related organizations,

(6) Conduciing follow-up studies on the execution of work according fo the resolutions of The AIPA meelings;
coordinating with the government sector as well as focal and intemational organizations,

(7) Organizing internalional conferences hosted by the Thai Parfiament; and

{8) Performing olher assigned dulies.
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HON. MR. NGUYEN HANH
PHUC,

CHAIRMAN OF THE
NATIONAL ASSEMBLY'S
OFFICE OF THE NATIONAL
ASSEMBLY OF VIET NAM

MS. THAN KIM CHI.
REPRESENTATIVE OFAIFPA
NATIONAL SECRETARIAT
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“to serve the national assembly

and the standing committee of the
national assembly in making laws and
interpreting the constitution, laws and
ordinances”

AIPA National Secretariat of Viet Nam
General Information

Since Ihe Nahional Assembly of Viet Nam joined AIPO (now known as AIPA),
all activities relating to AIPA-and ASEAN have been chaired and implemented by
he National Assembly Foreign Affairs Commitiee. lis assisling body is the AlPA
Working Group, composed of four io five people, led by one Deputy Director of the
Foreign Affairs Depariment, Office of the National Assembly, and staff members in
the Muliifateral Forum Division of the Depariment

Although the Office of the National Assembly (ONA) does nol officially
establish an AIPA Nafional Secretarial, there is an AIPA Working Group, based
in the Foreign Affairs Depariment under the management of the Foreign Allairs
Commitlee in lerms of subsiance, and under the National Assembly Office in
lerms of organizalional matiers.

Organizational sitruciure, funclions and tasks of the AIPA Working Group

The AIPA Working Group is divided into two teams: (1) Team One foliows
up on maiters relating to the General Assembly and the penodical symposiams,
such as AlPA Gaucus, AIPA-ASEAN Inlerface Meeling and AIFOCOM Meeling;

(2) Team Two follows up on ihose relaling fo AIPA workshops, contacts wiih
AIPA Secretanal, relations within AIPA, as well as those between AIPA and other
stakeholders.

Functions and Tasks of the AIPA Working Group
a Pians and implemenis achvities relafing fo AIPA

h  Conducts research, advises and proposes 1o Leaders of Foreign Afiairs
Depariment, Foreign Affairs Gommittee/Office of the National Assembly
an the stances and oplions of Viel Nam's engagement with AIPA.

¢ Maintains conlact with AIPA Secrelariat and the relevanl agencies,
including the National Assembly Office.

Tasks of the Head of the AIPA Working Group:
a) Bea focal point and coordinates aciivilies of the Group;
h) Assigns work to team members (n accordance with their job descriptions
in the leams:
Takes responsibiliies [or the Group's work before the Depariment's
leaders;

Regulariy reporis and updales the Group's work to the leaders of the
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depariment/committee for their guidance:;
€) Keeps contact with AIPA Secretanal
Tasks of ihe group members:
a) Periorm as assigned by e Head of the Group:;
b) Conduct research and provide advisory recommendalions on the assigned work;
€} Make direct contact with the focal points of the AIPA Secretariat,
d) Regularly report and update individuals’ acliviies io the Head of the Group;
e) Coordinate with relevant units in ONA and other agencies 1o implement specific tasks.

The process of solving tasks refating to AIPA

Laaders of the National Azsembly
(decide on policy and srances, provide guidance’

(ubmr to the Nacional Assembiy leadses for ther
apinions berad on the zrapozal and consultation 2f the
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REMARKS

AIPA SECRETARY GENERAL

Preamble

Therenaming of AIPO 1o AIPA and the signing of the 1920 Agreement on the Establishment of a Permanent
Secretariat in 2007 in Jakarta headed by a Secretary General appointed by each of the ASEAN counines on
a 3-year rotational basis revitalied the Organisation. The Secretariat was revamped with vital changes o its
structure and purpose. The st resident Secretary General to senve Tor three years was nominated by Malaysia
whose efforts inciuded providing new Regulations and the signing of the Agreement on the Establishment of an
AlPA Secretanat

The Secrelary General became the formal channel of communication between AIPA and ASEAN. This
hastened the tuming of the wheels of AIPA Secretanat, speeding up its work, catching the attention and interest
of parfiamentary and other regional and international organisations, and leading to the signing of a Memorandum
of Understanding (MOLU) with the Federal Republic of Germany and a cooperation Agreement with Freeland
Foundation during the term of the second Secretary General, providing a window of oppartunity for the Secretariat
o work directly with the staff of Member Pariiaments.

A steadily increasing workload and connectivity with offier external Parliaments and Non-Governmental
Organisaticns required a further restructuring of AIPA and the Secreiariat. Substantial amendments were made to
the Siatutes, Regulations and the Agreement on the Establishment of an AIPA Secretariat in 2014_An Instruction
Manual for Staff (IMS} was alsc produced. The entire staff structure was overhauled, bringing in a younger graduate
workforce with fresh perspectives and the zeal to work and all conversant in the English language.

These young and energetic staff members have placed AIPA Secretariat in a better position to respend o
the fast evolving challenges in this digital age. Some have been seni overseas for training to provide them with a
feel for the workings in other Parliaments and 1o imbibe their best practices.

AIPA Secretariat is now a service provider to other Member Parliaments in crganising AlPA-related
meetings, including the drafting of reports. Soon, the Intranet server will also be headquartered at the Secretariat
Hence, the Secretariat can be relied upon for guidance on 1Ssues and policies on practices:

In 2014, the decision was taken 1o organise workshops and training courses at the various Member
Parliaments rather than o haye it all here in Jakaria This has brought about renewed interest by Member
Parliamients In organising such-projects in thelr Parfiaments.

The post of Deputy Secretary General has been vacani since Ocilober 2014 Its work scope has decreased
asit was absorbed by newly appointed Directors. The post will be filled after it has been restructured. The Member
Parliaments have been approached to give inputs for this post and we are awaiting their returns.

Amendments to the Statutes and Regulations

Amendments 10 the Statutes and Requlations are necessary 1o empower the Secretary General to operate
holistically within the powers given fo him. Hence, the amendments are an aftempt 1o keep up with the fast-
changing demands and practices within the region and for AlPA 1o reach out to the various International and
Hegional bodies

Connectlvity with Natlonal Secretarlats

The National Secretariats are a vital component In our organisational structure. Meetings of National
Secretariats are now held annually during the General Assembly since 2013. Interactions among the staff of
Member Parliaments have now made communication less officious, furthering the bonds of their friendship.

With the successful conclusion of the “Workshop on AIPA Intranet System™ held in Singapore from 10-13
June 2015 and the agreement on the system to be selected, we are on track to having the system installed at the




Secretarial. We expect the system to be operational after the Trainers’ training course is heid, most probably in the
Philippines by November 2015, When available, the Intranet system and video conferencing will further strengthen
AlPA’s capability, suile of activities and reach. Fellow staif of Member Parliamenis will be able fo coniact, connect
with and consult one anather without any inhibitions and have immediaie access to anline reak-time information.

Awarenecss Program

In our attempt to create awareness of AIPA and ASEAN amongst ASEAN citizens, various lines of
communication are in place. These include the distribution ef publications, newsietters and leafleis as weill as the
organisation of lectures, etc. Our official website |s open and freely accessible to all, and the social media have
also been roped in 10 help publicise our activities. We have also set up a dedicated AIPA-ASEAN corner in vanous
Member Pariaments. including onhe in the ASEAN Library. Our staff are also aclively involved in giving lectures
regarding AlPA and ASEAN o visitors to the Indonesian Parliament. These are good but are, by themselves, not
sufficient. We reguire some much needed push from ASEAN Governments and Parliamentarians o help bring to
life the spirit of ASEAN 10 its peoples through people-centred policies and programimes.

Relatlonshlp with other Organizations

(1) The recent seffing up of the ASEAN Social Cultural Community saw AlPA being invited fo sit as a member
on its Commitiee as well as fo a discussion with the ASEAN High Level Task Force on ASEAN post-2015.
AlPAand the ASEAN Foundation are alsa looking into possible forms of cooperation, in line with the intention
contained in the Memarandum of Understanding signed in 2013 between the two organisations.

[2) Proyect “Capacity Development for the ASEAN Inter-Parliamentary Assembly™ 15 jointly impiemented by AIPA
and Deutsche Geselischait fur Internationale Zusammenarbeit (GIZ) and commissioned and funded by the
Federal Foreign Office of the Federal Republic of Germany. It is aimed at strengthening the parliamentary
normative and control functions of ASEAN Member States (AMS). The farget groups of the projectare relevant
sigif of the AIPA Secretanatin Jakaria, Indonesia, the Mational AIPA Secretanatls, selected staff and Members
of Pariaments (MPs), eg, members of national budget committees, as well as selecied representatives of the
“Women Parliamentarans of AIPA (WAIPA)"

The two-year Project Phiase | (2014-2015) 15 on course and various workshops have been held over the two-
year penod. The purpose is 1o pursue a three-pronged capacity development sirategy, as follows:

3) Supporting AIPA's Institutional reform process;

b) Promoting advanced training measures for parliamentarians/staff of relevant AIPA Committees, of the
AlPA-Secretariat as well as of the Nafional AIPA-Secretariats: and

¢} Enhancing AIPA Information and Gommunication Management (AIPA Intranet, awareness building).

(3) AIPA and Frecland/ASEAN-WEN are working towards the common aspiraticn to combat Wildlife Crime. AIPA
was invited as facilitator in the ASEAN-WEN Begional Stakeholders Policy Workshop, from 8-10 December
2014 at the Faculty of Law, National University of Singapore in Singapore.

(4) AIPA and the United Nations Entity for Gender Equality and the Empowerment of Women (UN Women) with
the support of the Department of Foreign Affairs, Trade and Development, Canada, organised a Regional
Meeting on Prometing Women's Leadership and Political Parficipation in ASEAN from 7-8 October 2014 in
Jakaria Indonesia.

(5) AIPA was also invited for the first time-by 1PU 1o address its 132 General Assembly held from 28 March — 1
April 2015 in Hanol, \iet Nam. The AIPA Message was defivered by Hon Khoo Soo Seang, MP. on behalf of
the President of AIPA and Speaker of the House of Bepreseniatives, Maiaysia, H.E. Tan Sri Daluk Pangiima
Pandikar Amin Mulia.
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Resolutions

AIPA Secretarial expects 1o iable at least 13 Resolutions at the next General Assembly, including the
three resoiutions which were deferred at the last General Assembly in 2014, in Lao PDR. AIPA Secretariat, along
with GIZ. will be producing a total of -six publications, possibly by the end of this year. Three of these will be
tabled as Resolutions at the General Assembly in Kuala Lumpur. These three publications are the "Publication
on Parliamentary Budgeting and Transparency’, and handbooks on "Compilation of Detalled Fact Sheets an
Poiitical and Parliamentary Systems of AIPA Member Parfiamenis” and “Legisiative Procedures of AIPA Member
Parliamenis.”

WAIPA

As a lot of interest has been generated regarding WAIPA by Parliamentary and non-Parliamentary
organisations, it |s necessary to consider expanding its role and strengthening its activities over the next few
years. This will help raise WAIPA's profile and enhance the dissemination of knowledge regarding Women
Parliamentarians in ASEAN who may even be held up as role models for other regions.

Charting the Future

This year has been a particularly hectic one, with an increased workload at the Secretariat. This will be
the trend of the future and the Secretariat has {0 be prepared {o increase its manpower in the years io come.
Staft members are already multi-tasking In their work. Space will be a constraining factor. The horizon is packed
with varied activities and it will be leit fo the Member Parliaments to defermine the future shape and scope of the
Secretaniat.

With the Increased aclivities of the AIPA Secretarial, the rising cost of living and other faclors, it cannoi be
ruled out that the General Assembly will not be called upon to raise the yvearly contribution rate of each Member
Parliament,

Conclusion

May | express my sincere gratitude to the House of Representatives of Indonesia far all the support it
nas provided, both in terms of manpower and finance, as well as to GIZ and Hanns Seidel Foundation for their
financial confribution and technical support. We wish to thank the Brunel Legisiative Council, European Parliament.
Parliament of Canada and Singapore Parliament for accepting our staff on their aitachment programs.

Finally, itis to be emphasized that the Secretary General is indebted to Mr Koh Kiang Chay of the Singapore
Parliament for his invaluable assisiance 0 the AIPA Secretariat

P.O. RAM
Secretary General



Chart of Activities

2014

2015

October:

Regional Mestinz on "Promofing Women's Leadership and
Political Parbicipation in ASEAN", 7-8 Dctober 2014 Jskarta,
Indonesia:

MNovember:

Southeast Asia Sub-RegionabGender and Politics Treining
and Roundisbie on "Sirengthening Accountability to
Women: Parliamentary Mechanism to Implement the
Beijing Platfarm for Action”, 9-17 November 2014,
Bangkok, Thailand

December:

AIPA Capacity Development Project - Znd Workshop
an "Parliamentary Scientific Research Services”, 2-3
December 2014, Iskarts, indonssiz

April

* The First Regiomal Consultation on the Draft ASEAN
Regional Plan of Action on Elimination of Violence against
Women [ASEAN RPA on EVAW), 2 April 2015, Bangkok,
Thailand.

* Consultations between ASEAN  Inter-Parliamentary
Assembly (&1PA) and the High Level Task Force (HLTF)
on ASEAN Community's Post-Z015 Vision, 9 April 2015,
lakarts, Indonesia.

* AIPA Cspacity Development Project - 3rd Workshop on
"Parfiamentary Scientific Besearch Services” 13-16 April
2015 Iakarts, Indonesiz.

* AIPA-ASEAN Interface at the 26th ASEAN Summit, 26-27
April 2015, Kuala Lumpur, Malaysia:

2015

January 2015:

AlPA Capacity Developmient Project -3rd Workshop
an "Parliamentary Budgeting and Transparency” 12-15
January 2015, Nay Pyl Taw, Myanmar

May:

The Tenth Coordinating Conference on the ASEAN Socio-
Cuftural Community [10th SOC-COM), 20-21 May 2015,
lakarts, Indonesia.

March:

The 132™° 1PU General Assembly, 28 March-1 April 2015,
Ha Moi, Viet Nam

June:

* Mesting of the 127 AIFOCOM, hosted by Parliament of
Malaysia, 7-11 lune 2015, Kuala Lumpur, Malaysia

* AjPA Capacity Development Project - Warkshop on
"Management and Protocol of AIPA Intranet System”
from 10-13 June 2015, Singapore

July:

The 79 AIPA Caucus; 26-30 July 2015, 5i2m Reap;
Cambodia.

August:

AIPA Capacity Development Project — Workshop on Human
Resource Development, 20-23 August 2015, Phnom Penh,
Cambodia

September;

* AIPA Day, to be held on 2 September at the ASEAN Sec-
retariat

*+ The 367 AIPA General Assembly, 6-12 September 2015,
Kuala Lumpur, Malaysia
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DIRECTORATE REPORT

DIRECTORATE OF POLICY, EDUCATION AND PUBLICITY

DIRECTORATE OF FINANCE ADMINISTRATION AND SECURITY

DIRECTORATE OF INFORMATION COMMUNICATION & TECHNOLOGY
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REPORT OF THE DIRECTORATE

OF POLICY, EDUCATION AND PUBLICITY

The Directarate covers AIPA Secretariat’s role in setting secretariat policy, developing the educational
dimension of the secrefaniat’s services and producing AIPA publications. Its main tasks Include the continuation
of AIPA Secretariats engagement with jts prime AIPA siakeholders, namely, the AIPA member parliaments
Communication and consultation with national secretfariats of the respective AIPA naticnal parliaments take place
on a daily basis aimed at updating members of the ongoing activities. The Directorate is also continuously engaged
and is responsible for intermal and external communication and consultation to publicise AIPA Secretariat’s mission
to a wider audience. AIPA's engagement with regional and intemnational organizations |s also under its wings
underiining AIPA Secretaniat’s role as the administrative and information centre Tar AIPA activities.

AIPA Observer member parliamenis are kept informed through the AIPA Secretariat about AIPA events,
especially of the General Assembly, where Observer member parliaments fake part in the business of AlPA
addressing the issues commaonly encountered by couniries in the region as well as its global impact, AIPA Observer
member parliamenis are diverse and come from different continents, symbolising solidarity among pariiaments
AlPA's relationship with s Observers has been developed Intc tangible programmes, such as exchanges/
attachmenis of AIPA Secretariat staff at Observer member parliaments.

AIPA Secretariat iz now info its fourth year of the ongoing assistance project funded by the Federal Republic
of Germany through an AIPA Capacity Development Projectimplemented by GIZ and Hanns Seidel Foundation. The
venues for the workshops/training sessions organized under the Project have been rotated among AIPA member
parliaments since 2013 not only to benefit them but also to leverage on their respective strengths. Most recentiy,
in January this year, the Union Assembly of Myanmar hosted the 3rd Workshop on "Parliamentary Budgeting
and Transparency” in NayPyiTaw, its capital city. In April, the Indcnesian House of Representatives hosted the
Workshop on "Strengthening Parliamentary Scientific Research Services” inside its parfiament building in Jakarta
and, in June, Singapore Parliament hosted the “Workshop on AIPA Intranet System’” inside its parliament building
in Singapore.

Rotating ownership of the workshopsfAraining sessions among AlPA member parliaments has been
positively recelved by members, creating opportunities for trust building and bonding. not only among parliament
staff but also among pariiamentarians. AIPA Secretariat will continue to explore other avenues and opportunities
to expand = cooperation and networking with regional and international organizations for the benefit of all AIPA
membper parliamenis

The possibilities for AIPA Secretanaf to develop potential regional and international cooperation and
networking have never been greater, as many such organisafions have expressed keen inferest in engaging AlPA
through its secretariat

MR AN
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Education

The education sub-division has been conducfing educational programmes aimed at enhancing the
capacity and capabilities of the Secretariat, as well as educating the public on how AIPA works, including its roles
in ASEAN Idenfity-building and inculcating a sense of belonging to the ASEAN Community and family.

Through its Directorate of Policy, Education and Publicity, AIPA has been implementing severaleducational
and awareness-raising programmes. AIPA Secretariat officers reguiarly take part in lectures to students visiting
the Indonesian Parliament o pigue their interest towards AIPA, how itworks, and how it relates 1o ASEAN and the
ASEAN Community, in the hope that the lectures will touch some of them and yield rich dividends for the grouping
when the studenis become s future leaders

AIPA Secreiariat is also keenly aware of the benefits of attachment for staff of AIPA Member Parliaments
and AIPA Secretariat stafi. AIPA has sent its staff for attachment to the Legisiative Council of Brunei Darussalam,
Parliament of Singapore, and European Pariament it has aiso reached out to its Observer Parliaments in
Australia, Canada, India and New Zealand for possible attachment opportunities.

AIPA Secretaniat assists in the provision of materials for the establishment of an AIPA Cormner/Section
in the respective AIPA Member Parliaments and AIPA parner libraries. It has assisted in the establishment
of AIPA Comers at the Legisiative Council of Brunei Darussalam, Mational Assembly of Gambodia, House of
Representatives of Indonesia, National Assembly of Lao PDR, Union Assembly of Myanmar, Parliament of
Singapore, Mational Legislative Aszembly of Thailand. and ASEAN Secretariat Resource Center.

AIPA als0 assisis ASEAN in disseminafing knowledge and information of its programs and aclivities,
especially in view of the proximity of ASEAN Community 2015 ASEAN Secretariat has liaised with AIPA Secretariaf
fo circulate its publication "ASEAN Communicafion Master Plan — ASEAN: A Gommunity of Opportunities” to all
AlIRPA Member Parliaments.

Publicity

AIPA Secretariat includes publicity materials and brochures as part of its public awareness mission. The
Publicity Directorate is responsible for publication-related materials and preparing presentation on information
about AIPA and its awareness program. The publicity officer’s main tasks include the creation of a Facebook Fan
Page._ as part of its dally media sharing.

Facebook, as a popular medium fargeting young people, sends out information about the objectives and
‘goals of AIPA and how it relaies 1o ASEAN, while jt= audience can obtain information and knowiedge about AIPA,
iis vision, mission and the nafure of iis aims and purposes. Through Facebocok, AIPA may atract pubiic Interest
as well as for AIPA to obtain feedback on its information and messages made available in the social media. AIPA
Secretariat integrates its websile with iis Facebcok Fan Page by creating a direct fink for viewers.

The Publicity Directorate is responsible for providing and managing the contents of publications uploaded
to its social media network. As a platform for knowledae-sharing among AIPA member pariiaments and its larger
public audience, the social media network is most useful it helps to faciiitate and promote information exchange
and updates among members.

The Publicity Directorate is responsibie for maintaining and keeping the AIPA website up-to-date_ including:

Selecting news publications
¢ Optimising the limit ©of available columnswith three arficles updaie per day

« Advising the ICT Directorate of new website plans
= Contributing new ideas for content layout in conjunction with constant revamping of the website to
stay relevant and up-to-date.

« Heporing AIPA events, such as General Assembly, Executive Committee, AIFOCOM, AIPA Caucus,
Workshop/Training and other AIPA meetings

* Preparing and providing information maienals. such as Reports, Handbooks, Workplan and Newsletier,
o De displayed at libraries of AIPA member parliamenis




REPORT OF THE DIRECTORATE

OF FINANCE, ADMINISTRATION AND SECURITY

fromn left o nght. Mr. Suhen, Mr. 'Ifarr Anfin: Mrs. Nemi Triana, Mrs. Dwi Supians, Ms. Shabring Hazanis
Hasn, Ms: Dzrumut Ratmoko, Mrs: Nyeman Astini San, Mr Tumiran; Mr. Zulkamal Hidayat Zakans

Overview

The Directorate of Finance, Administration and Security (FAS) undertakes and manages the intemal business of
the Secretariat to support activities of AIPA under the guideline of Stalutes and Regulations of AIPA as well as the
Instruction Manual for Staff (IMS). The Division has varied functions which are diffierent and distinct. The functions
are namely Finance, Administration and Security which are discussed below.

Functlon of the Work of Finance Department

The Department of Finance maintains the bank accounts and cash fiow of the AIPA Secretarial The department
s also responsible for the payment of staff salaries and gratuity and prepares Monthly Reports of Income and
Expenditure of the Secretariat.

The financial year has been revized by the 35 AIPA General Assembly in Vientiane, Lao PDR. The perod starts
from 1= of August on each year to 31 of July on the following vear. A single report is submitted at the end of the
Financial Year o the General Aszembly held In the same year which |5 precise, easily digestable and cost and time
Saing.

The Department prepares the draft Annual Budget Estimates for the Secretariat and Annual Financial Audit Reports
which are audited by external auditors before circulating to all AIPA Member Parliaments.

Function of the Work of Administration Department

Following the work done on mustering and digitising all AIPA Meeting Reports dating back to 1978, the Department
has now digitised documents which classified as incoming and outgoing letters and invoices dating back to 1330
Only important documents and those of the last six years are kept The rest have all been destroyed according to
et procedures.

On staff matters, the Department has hired numbers of new staff to strengthen the work of the Secretariat. They are
one Information, Communication and Technology (ICT) Officer. one Publicity Officer and one Office Support Staff
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Upon the demize of our Security Officer, the position has been covered by the House of Representatives of
Indonesia. The staff are also rotated onan annual basis.

Annual Health Insurance is also now provided for staff to cover hospitalization. During working hour, staff can
seek medical care at the poly clinic of the House of Bepresentative of Indonesia.

Perfarmance Bonus approvedby the last35™ AIPA General Assembly in Lao PDR was given on Ociober 2014
to the staff who had completed a minimum 12 months of service, This Bonus is subject fo work performance
and good conduct

lts other responsibilities include:
1. Maintaining a database of all perscnnel and related records.
2. Maintaining office equipment and oificial vehicies in'good working order.

3. Inventorising all assets and items donated, such as paintings and souvenirs, into the Fixed Assels
Reqister

4 Ensuring the availability of office stationery and the producticn of AIPA Flags and gifis.

5. Ticketing and calculating the subsistance allowance for official travel, eic.

Function of the Work of Security Department

The Department ensures that the office is well secured and the staff are well prepared for any emergencies
The Security Officer works closely with the Security Department of the Indonesian Parfiament on security
matiers as well as with the Police of Republic of Indonesia especially with the . The department conducts
training on fire dnlis and hias provided staff with quidelines in the event of natural disaster the depariment is
also responsible for security protocols o do with visitors, Inciuding isiis by dignitaries, as well as functions
and evenis organised by the AIPA Secretanal.

Other Responsibilities

The Directorate is responsible for arranging the AIPA documents and alsc assists in producing AIPA Workplan
and Mewsletter and other publications. All staff members of Direclorate are also involved in the various
Segretanat Commiitees.
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REPORT OF THE DIRECTORATE

OF INFORMATION, COMMUNICATION & TECHNOLOGY

Overview

The Directorate of Information, Communication and Technology (IGT) manages all computenization projecis in
the AIPA Secretariat It is responsible for advising users on computerization initiatives and courses of action. Itis
also responsible for the provision of computer and iInformation services either direcily by its intermal resources or
hrough service providers. This ineludes the operation of appropriate hardware and soiware sysiems

In June 2015 the Workshop on AIPA Intranet System was successiully hield at the Singapore Parfiament. Following
the program for the intranet system, the Directorate of IGT started o redesign the AIPA website to make it more
Inflcrmative and inferactive. It also completed the establishment of video conferencing faciiiies. The Intranet
System |s expected to be in operation in December 2015, engaging the 10 National Secretariats of AIPA Membe
Parliaments. The Intranet system will enable effective communication and facilitate information exchange In real
fime amangst all AIPA Members

Video Conferencing Facllities
AIPA Secretariat has launched the Video Conferencing facilities and all AIPA Member Parfiament are linked
Redesigning Website

The AlPA website comprises a set of relaied web pages from a single web domain (Www.aipaorid). The website
1= hosted on one web server, accessible via-a network, such as the Internet or a private local area network,
through an Internet address

The Directorate of 1GT is redesigning the website to be more user-friendly, informative and interactive and enabled
to-add audio and video



Functions
» Administrator of AlPA Intranet System.
* Provide computenzation and information services to the AIPA Secretariat.

* Advise users on ihe use and limitation of ICT, and propose changes in the preseni operafional
procedures, where applicable, and to streamiine work processes for better efficiency and effectiveness.

* Support the users on all other technical matters related to AIPA computerization programs.

+ Advise on the formulation of long-term ICT workplans for computerization, including identification of
application systems. hardware and software, and manpower resources required to support the AIPA
Secretariat’s mission and functions.

+ Advise on the budget required to fund the ICT pian.

Monitor and review compuierization efforts carried out by external parties to ensure specifications are
followed and requirements met.

»  Provide for the planning, acquisition, instaliation, operation, maintenance and security of the computers
and network facilities in AIPA Secretariat

« Conduct briefings on AIPA’S compuaterization projects to visitors.
* Provide design for beckiet, newsletters, warkplans, plagues, brochures and ather reference resounces:
+  Maintain and produce the AIPA multi-media coliection.

« Provide up-to-date system and database relating to the AIPA website.
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VL.

Vil

.

FUNCTIONS

OF COMMITTEES

WORKPLAN COMMITTEE
Produce Workplan 2015-2016

MUSTERING OF DOCUMENTS COMMITTEE
1. Documents io/be mustered and reproduced intc CDs:
«  General Assembly Resclutions since 1978
= RHeports of the First General Assembly up 1o the 35" General Assembly
= Reports of the 1% — 12" AIFOCOM meetings
«  Heporsof the 12— 79 AIPA Cauous
» Reports ef Technical Working Group
«  Reporis of AIPA Visits
» Reports of 14" — 25" ASEAN Summit
*  Reports of Seminars
= CashOut Voucher, Incoming and Ouigoing Email since 1980

2. Creation of filing system
3. Disposan of documents

STATUTES & REGULATIONS REVIEW COMMITTEE

Committee will continue o review the AIPA Statutes; the Agreement on the Establishiment of-an AIPA
Secreiariat; Staff Regulations of AIPA Secretariat; Financial Regulations of AIPA Secretarniat, and Security
Regulations of AIPA S=crefariat

INFORMATION AND COMMUNICATIONS TECHNOLOGY COMMITTEE
* Install intranet Programs

« Upgrade AIPA Website

« |msiall program for video conferencing

«  Support Capacity Building Program

« Crganise an ICT Workshop

EXPENDITURE AND AUDIT COMMITTEE

+  Review the accounting system

+ Hevamp the documeniation and payment methods

+ Sireamiine budgsting and introduce measures fo trim expendiitire

STAFF WELL-BEING COMMITTEE

* Prepare the program for Staff Well-Being for 2016 and suggest amendmenis to the Staif and
Financial Regulations; I necessary

= Grganise events

EDUCATION, AWARENESS AND LIBRARY COMMITTEE

« Actively enhance public awarsness and promoie greater people participation, including civil sociely, in
ASEAN Community building

» Provide lectures or visitors to AIPA Ssoretariat

+ Produce brochutes, factsheels and newsletisrsolor all gussts! vistiors

« Encourage Member Parfiaments io disseminate information about AIPA o visilors of their Secrefarals

« Complete task onall Pariament's Libraries

« Encourage Observer Pariaments fo create an AIPA Comer at their Parliament’s Library

« Sourcs for matenals from Observer and Member Pariaments.

RESOLUTIONS COMMITTEE

+ Obtain information frem AIPA Member Parliamenis on the implementation of AIPA Resolutions
adopted at General Assembliss

+ Suggest amendments to the AlPA Statutes in regard to the implementation of the resolufions.

SEGURITY COMMITTEE

« | Review the Securty Regulations

=«  Enhance the existing relationship with the Secunty Deparment of the Parliament of Indonesia

= Engage with the Police of the Republic of Indonesia, especially with the division of Vital Object
Protection

VADRKE AN 2515



COMMITEES TARGETS 2016

AIPA SECRETARIAT

1. Workpian Committec
« To plibptish a more gifractive and useful Workplan

2. Education, Library and Awareness Committes

|. Education
« To provide workshops and training courses for stalf and Member Parfiaments
» To crganise at least one study tour
+ To-sodrce for attachment programmes for Parfiamentary staff
» Torextiend the Awareness Pregramme

Il. Library
+ To pursue the goal o setup an AIPA-ASEAN Library Cornet in each Member Parliament's library
* To look inte producing seme useful publications
+ To.embark-on a feasibility study of sefting up an AIPA Library Comer in ©bserver Parliaments

lll. Awareness

+ To pursue the Awargness Programime

» Tonyite ASEAN 1o have a joint Awareness programime

+ To produce 3 video profile on ALPA

+ Toextend our finks with invited participants attending the AIPA General Assembly and turn them into AIPA "Goodwill

Ambassadors™

& ICT Committee
« Fo relaunch the AIPA website
1o complete the intraret project linking all 18 Membsar Parkaments and host the intranet system
« To reproduce files in digital format for an e-library
« To complete the establishment-of video conferencing facilifies
« Tir promote thie establishment of video conferencing faciffies in all national secretariais
« To support the Capacity Building Frogramme

4. Statutes & Hegulations
+ To make a comparative study of AIPA statutes with the ASEAN Charter
« To recommend amendments to the Secunty regulation

5. Mustering Documents Committee
* 1o adyise on optimising storage space through minimisation of matertals for filing

. Expenditure & Audit Committes

« Tohave rigorous oversight of the expense account to ensure that all expenditures are sinctly in comgpliance with the
Financial Hegutations

1o oversee the tender process, fram the calling of tenders, toaward and performancenon-peformance
« To check on tendaerconfracts

7. Resolutions Committes

« To plrsue with the AIPA National Secretariats on-implementation

« Tix rhaintain dialogue with: AIPA MNational Seeretanats on the Impiementation of Resolutions by their respective Parliament
« To ensure that the implemented resolutions are published on AIPA'S websits

8. Security Committee

* 1o enlarge the scope of the Securily Depanment

« Fo ensure that the Security Officer is avid and highly competent in securnty matiers
 To-ensure that Hre Diills are congucted percdically

4. Staff Well-being Committes

« To organise-atieast 4 (four) evenis 2 year

« To organise a nealthy iHestyle svent monthly

« Tix provide the necessary trainjng outfit

= To send‘a greeting card to stalf on their birthday

e ==
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AWARENESS

PROGRAM

Awarensss Program

With the amrival soon of the ASEAN Community 2015, awareness-building has become even more crucial. AIPA
is committed to doing its part and has been implementing several measures 1o raise further understanding
on AlPA's mission. AIPA encourages its National Secretariats to set up a section to dispiay AIPA publications.
Brunei Darussalam, Gambodia, Indonesia, Lao PDR, Myanmar, Singapore and Thailand have established
such a section in thelr respective parliament library. In addition to that, the ASEAN Secretariat has also
dedicated a comner for AIPA at their Resource Center,

This year, 2015, marks the third year of AIPA’s involveinent in ‘conducting information sessions-for visitor
groups visiting the Indonesian Parliament. Most of the visitors ‘are students from secondary schools and
universities throughcut Indonesia- To reach out 1o a wider audience, AIPA also maintains an AlIPA official
website and an AIPA Facebook page which are updated daily with information from throughout the region, as
well as producing bi-annual newsietters and flyers

.
AL AN [rrwr  Farksorserrigry dnpwr=is'y
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Appeared eounfer-clockwise: AIPA Secrafariat has
isunched s Facebook page on Wednesday, June 3,
2075, It 1s 3 complemeniary platform o disseminaie

infarmation on AIPAE achvities and mission.offwer than
AlPA Official Website and AIFA publicatons (biannusal
newslstters, fiyers, efcl




AIPA Secreianat Officers (feff & nghtl giving fetures fo the visior groops visibng Indonesian House of Represeniatives. Visifors
come from secondary school and univensifies throughout Ingonesia

AlPA Corner at the ASEAN Resource Center flaff) and AlPA publicatrons displayed at the Library of indonesian House of Bep-
ressniafives.

AlPA Carner af the Librany of Padiament of Singapore (left) and Libesry of the Howse of Hepresentaives of Thadsnd (nght)




PRO

GAMME

2014-2015
No D“‘,,:,tl::“h Activity Venue Remarks
Southeast Asia Sub-Regional Gender
9_ 19 and Politics Training and Roundtable on
1 November ﬁ;r&nghthemng Actountzhiiy = Bangkok. Thailand
2014 omen: Parllame_ﬂ_tar'_..r Mechanism {o
Implement the Beijing Platform for
Action
Asia-Pacific Centre for
8-10 ASEAN-WEN Regional Stakeholders Environmental Law (APCEL),
5 | Dacermber Paolicy Workshop{ASEAN Legal Studies | Facully of Law, Eu Tong Sen
20414 and Support Program to Fight Building, MNational University
Transnational Organized Wildlife Crime) of Singapore (NUS),
Singapore
28 March-1 = :
3 April 2015 132™ |PU General Assembly Ha Noi, Viet Nam
The First Regional Consultation on the
Draft ASEAN Regional Action Plan of ;
-Apr-15
= &3 \pr=15 Action on Elimination of Violence against Bt LHalks
Women (ASEAN EPA on EVAW)
Consultations between ASEAN Inter-
c 9-Anr-15 Parliamentary Assembly (AIPA) and the | ASEAN Secretanat, Jakaria,
= = High Level Task Force (HLTF) on Indonesia
ASEAN Community's Post-2015 Vision
g | 26-27 April |AIPA-ASEAN Interface at the 257 Kikalee Lvimpnss: Matlowrsio
2015 |ASEAN Summit
The Tenth Coordinating Conference on
+ | 20-21 May Line ASEAN Socio-Cultural Community ASEAN, Secretanat, Jakarta
2015 Indonesia
(10™ S0C-COM)

o




PROGAMME

2014-2015
Diplomatic Tour West Sumatra Province
4 29-31 May |organized by Ministry of Foreign Affairs Various regions in West
2015 & Provincial Government of West Sumatra Province, Indonesia
Sumatra
6 -9 April Conference on Wildlife and Timber
9 201 i Trafficking in Southeast Asia by ASEAN-
Y |WEN/FREELAND
+c |ABEAN People's Forum duning the 26th :
10 | 25-Apr-i5 ASEAN Summit Kuala Lumpur, Malaysia
11 8 — 11 June | 12" AIPA Fact Finding Committee to Kuala Lumpur, Malaysia
2015 Combat the Drug Menace (AIFGCOM)
T 25533;“” 77 AIPA Cauctis Siem Reap, Cambodia
6—12
13 | September {367 AIPA General Assembly Kuala Lumpur, Malaysia
2015

(]
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PROGAMME

2014-2015
MNo. Datﬁir;nw Activity Venue Remarks
2-3 = . i
1 | December | 2" Workshop on "Parliamentary Scientific Jakarta,
2014 Research Services” Indonesia
12—15 '
7 January | 3" Workshop on "Parfiamentary Budgeting Nay Pyi Taw,
2045 and Transparancy” Myanmar
3 13-15 é._pril 3™ Workshop on "Parfiamentary Scientific Jakarta
2015 Research Services” in Indonesia Indonesia
Handbook production on "Compilation of Mo soesied
A May/June Detailed Fact Sheets on Political and N/A ek By
2015 Parliamentary Systems of AIPA Member ' Ao Jhp& !
Parliaments” FESEINEN LY SXpe
5 May/June Handbook production on "Legislative /A Tgrignzdufr?l ;
- 2015 Procedures of AIPA Member Parliaments” ' 5 it
research by experts:
g 10-13 Workshop on "Management and Protocol of Singapore
June 2015 AIPA Intranet System” Singapore
20-23
i August | Workshep on "Human Capacity Framework™ Cambodia
2015
S et h ol Marnila. the
o October | Traiming for Trainers "AIPA Intranet System’ Bhil y
2015 hilippines
16— 19 . i p i
Waorkshop on "Nebwvorking with C50 and Bangkok,
8 | MNovember ; i ;
2015 Public Outreach Thailand




TARGETS 2016

AIPA SECRETARIAT

1. Pursue the MOLU signed in 2014 with ASEAN Foundation

2 Standardise all scenarios for hosting AIPA Meetings

3. Pursue further with the attachment programme

4. Upgrade office Security with the assistance of the Host Parliament

5. Further enhance the Letter of Cooperation with Freeland/ASEAN WEN

6. Produce a video clip on virtual tour of AIPA Secretariat

7. Roll out the AIPA Intranet System

8 Ensure that AIPA Cormers are established in all Member Parliament libraries

9. Encourage Member Parliamenis to observe AIPA Day on 2 Sepiember

10. Extend the publicity reach of AIPA through popular social media applications, such as

Facebook and Twitter.

e ==
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Oificial Speech by the President of

OVERSEAS MEETINGS / VISITS /SEMINARS /
WORKSHOPS

AUGUST 2014 — JUNE 2015

1| P58 | indonesiafor the 69th Independence | DFARIBUIANG. | 56 pse, pir PEP
Day of Indohesia
5 17 August Official Ceremony of the 63ih Presidential aa
2014 Independence Day of Indonesia Palace, Jakaria
ASEAN
3 TB;GL;%M A7th Anniversary of ASEAN Secretariat, 5G
Jakarta
MNusantara
2 September - Building, DPR All staff of AIPA
4 o014 Gelebration of 37th AIPA Day RI Compaund, Secretariat
Jakarta
Courtessy Gall with Hon. AKP Mochtan,
3 Sentember Deputy Secretary General of ASEAN and
9 EEIZH A Mr Danny Lee, Direcior of Community AlPA Secretanat 56, Dir. PEP
Affairs Developmient of the ASEAN
Secretariat
g | 3Secpiember | Courtessy Gall with Mr Dan Rathburn, ASEAN 5G, DSG, Dir. PEP,
2014 Project Director of ASEAN-US Progress Secretariat Education Officer
Meeting with Mr Gert Reinberger from .
A o
iz SZ%?IDH GIZ and Ms Chrstin Laschinger from | AIPA Secretanat | oo OF PDEHZEE{“”CE“‘:"”
Hanns Seidel Foundation
13-20 Don Chan Palace | SG. DSG, Dir. PEP,
8 | Sepiember The 35ih AIPA General Assembly Huotel, Vieniiane, Education Officer,
2014 Lao PDRH Secretary 1o SG
13-20
IDIA Summer Program for Scuth East : :
2| [ Asian Countries in Talwan At 2 A
20
September Attachment Program at the European European
10| 2014105 Parfiament on information and Parliament, Dir. ICT
October Technology Belgium
2014
39 Talking ASEAN on “Climate
Change Issues: Ensuning ASEAN'S Habibie CGenter =
11| Seglember | environmental Sustainability” held by the | Building, Jakarta Rublicity Officer
Habibie Center
28-29 : . ; Inter Continental
; South East Asian Parliamentarians : :
12 Seggamher Against Corruption (SEAPAG) Warkshop Mid SLT%SDTE|' SG, Dir. PER
Meeting with Mr. Jorg Meier from GIZ
14 October | and Mr. Bernardo R Agawin, Regional 2 56, Dir. PEP, Education
b 5014 Expert for Capacity Development AlPA Secretanal | oeioor publicity Officer
Program of AIPA
MNusantara
44 | 20October | Inauguration Ceremony of Indonesian Building, DPR 56
2014 President and Vice President Rl Compotind,
Jakarta
. . . SG, Dir. PEP, Dir. FAS,
15 | 28 Dcicoer | Meeling With Hir Gerl HEMDEIger oM | AlpA Secretariat | Education Officer,
- y Publicity Officer
30-31 UNODEC Conferenice on Supporting the Banakok
16 October Integration of Southeast Asia through ‘Fﬁaﬁandr SG
2014 Effective Public Security




Public Address on “Creating Order out
of Disorder — How Eurcpe and Asia Can
Work Together in-an Unsetiled Wiorld”

3 November by H.E. Dr. Frank-Walter Steinmeier,
L 2014

Dir. PEP. Education
ASEAN 3 S
Secretariat Officer;, Publicity Officer
Minister of Foreign Affairs of the Federal S
Republic of Germany, held by the |
ASEAN Secrefaniat and the Habibie
Center
“South East Asiz Sub-regional Gender
and Politics Training and Roundtable on
10-13 Strengthening Accountability to Women;
18 MNovember Parliamentary Mechanizsms to Implemént Bangkok, Thalland Oir, PER
014 the Beijing Platform for Action™ by the
Asia Pacific Forum on Women, Law and
Cevelopment (ARFWLEY)
i4-16 Forum on “Azia Pacific Civil Society Forum
13 MNovember on Beijing+20" by the Asia Pacific Forumon | Bangkok, Thalland Dir, PE
20148 Women, Law and Develo[ment
&—10 Regional Workshop on “"ASEAN-WEN 17 ; ;
R - Mational University
20 December Regiona! Stakeholders Law and Policy of Singapore (NUS) 5G
2015 Workshop on Wildlite Crime" i,
21 18 December | Visit By Mr Prakash Anand, First Secretary of AIPA Secretariat &3, Dir: FAS. Education
2015 the Indian Embassy ! - o Officer, Secretary to 56
. 585G, Dir. PEP, DirFAS, Id
= Study Visit by the Deputy Secretary S5t e
29 January g L § ICT, Education Officer,
22 015 Generdl of the Secretariat of the House of AJPA Secretariat Publicity Officar Secretary
= Representatives of Thailand and the staff i =
to SG
Mesting with the Parliament of Malaysia ;
B-10 February S _n. i ',_p_ -3.- i Partiament of G, Dir; PER, Secretany to
23 on the Interface Mesting during 26™ ASEAN :
015 > Ehi 5 Malaysia 5:
Summiton 27 April 2015 in Malaysia
B-10 February | Study Visit tothe IT Division and Librany of Parliament of AT
% 2015 the Parliament of Malaysia Mialaysia Rubichy Bificer
.13 March Attachment Program for Corporate Support
25 e Officer to the Legisiative Cauncil of Brunsi Brunel Darussaiam | Corporate Support Officer
Darussalam
> 10 February by fie A?%AN hEUE‘?_hEFE Attachment S e Dir. FAS; Dir ICT, Education
26 Sa1e Officers, led by WMs Astritndirawat from LiPA Secretariat O cor T O
" ASEAN Secretariat ik ezl
77 12 February Yisit by Mr. Mark Harris, ASEAN-UN Ligison,
2015 Political Affairs Officer of the United Nation

5G, Dir. PEP, Dir FAS; Bir
AIPA Secretariat ICT, ICT Officer, Secretary
to Secretary General
Luncheon with Mrs Barbara Stamm,
President of the Bavarian Landtag of
Germany [5tate Parliament); Prof Ursula
Mannle, Chairperson of Hanns Seidel

16 February
26 2015

SG, Oir. PEP. Bir. TAS. Dir;
AIPA Secretariat ICT, Education Officer, ICT
Foundation, Munith; and MrHanns Officer, Publicity Officer
Bihler, Executive Director of Hanns Seidel
Foundation
s Meeting with the Canadian Embassy led by Dir. FAS; Dir;, ICT, Education
17 February - = EE 5 iz :
23 Spic M= Helene Viauw, Counzellar of the Embassy AIPA Secretariat Officer, Pablicity Officer,
of Canada IET Officer
5G, Dir: PEP, Dir FAS; Dir
B 1 Znat : y o b
20 24 February | Visit by the Canadllan Zznate, led by Ssnator AIPA Secretariat ICT, Education Officer, IET
2015 Raynell Andrevchuk
Officer
Public Diglogue: "The 2015 Earth Security e
31 | 4 March 2015 | Index-Report aunch® by the Habitie Center | T0C Havioie Center Dir. FAS
Building; lakarta
and Earth Security Group
11-13 March | Meeting with the President of AIPA [Speaker Kuala Lumpur,
& 3
=2 2015 of Malaysian Parliament) Malaysia Gl Atk e St G
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OVERSEAS MEETINGS / VISITS /SEMINARS /

WORKSHOPS
AUGUST 2014 — JUNE 2015

S, BirPEP. Dir ICT,

5 15 March Meeting with the Principal Advisor of GIZ, MRS Serretarist Education Officer, Publicity
2015 Mr Gert Beinberger = ; Officer, ICT Cfficer and
secretary oSG
Talking ASEAN on "ASEAN a5 an Actorin
52 17 March International Forums — Reality, Potental The Habibie Canter, FEaEs O
2015 snd Constraints” organized by the Habihiz Igkarta il 22
Center
S Kacd Courtessy Call with the New Zealand SG, Dir. PEP. Dir. FAS, Dir.
35 gﬂf:ﬂ Ambassador to ASEAN, H.E. Stephanie Lee, LIPA Secretariat ICT, Education Officer,
and the S=cond Secretary, M= Halia Haddad Secretary to 56
Meeting with the Hanns Seidel Foundation
= vl sl Hep Farl f i 5l L : :
i 19 March and D_n.ls.u:m of Hegional Far |amEn’FaP, r:danﬂ an HG..}SE Dir PEP Dir FAS and
3G ; Oreganization, House of Representatives of Representative, ; i
2015 ; 15 Tk e Education Dificer
of Indoneszia on preparation of Scentific lskaria
Research Workshop
i g = " House of
5 I q rent i
3> 24 Narch Enm"nema'—:ltlaﬂ Eventon LE: ebrating the Hapresertative of =G and Dir BEE
2015 International Womens Day ey EEr
Indonesia, lakarta
First Regional Consuliation on the
Draft ASEAN Regional Plan of Action on
35 | 1-3 April 2015 i i ; LE ; Bangkok, Thailand Education Officer
Elimination of Violence against Women
(ASEAN RPA on EVAW) by the UN Women
i Conference on Wildlife and Timber = S
= 1 1
39 | 6-0 April 2015 Teafficking i Soutiedst Asia By Erectand Bangkok, Thailand Dir. PEP
E i =
20 | o April 2015 High Level Task Force AFEON SeCretart, 55
lakaria
Public Dialozuz on “Post-ASEAN Community g -
= i Th inis &
21 | 21 April 2015 | 2015-the Role of Indonesia-and the EU” by = Habiine Shidads Education Officer
S Library, lakarta
the Habibie Center
. Koala Lumpur: )
432 25 ApTi 2015 ASEAN Pepple’s Forum .Elu i PEP
IMalaysia
x - Preparatory Meeting of the ASEAN-AIPA Kuala Lumpur, 5G. DirPEP, Secretary to
ﬂ = E .
)26 et A0 Interface Mesting Malaysia 5G
a4 | 27 April 2015 ASEAN-AIPA Interface Mesting R0s LU, SGy DIF-FER, Secrptacy b6
Malaysia 56
Tatking ASEAN: “The Potential Rolesand Hp bt
45 | 20 May 2015 Challenges of the Asia Infrastructure (= JaIkEaF; =t Internship Student
Investment Bank (AlB): A View from ASEAN" :
~ The Tenth Coordinating Conference on the
45 2:]-22;];151,- ASEAN Socio-Cultural Community ASEAN Secretariat 5G and Dir-PEP
(107 SOC-COM)
- Seminar on Socialisston for Diplomatic Polda Metro Jaya, SG, Dir. FAS, Publicity
47 28 May 2015 L g v ;
Corp= by Pollce of Republic of Indonesia lskarta Oifficer
Executive Coaching on Engagement with the . -
S| =B May 29 15 hWedia Session by the ASEAN Secretariat AR SeCEiasit G- PR
. fedia Training for Senfor Officerby the - . . -
44 3 lune 2015 ASEAN Secratarist ASEAN Secretariat Education Officer
7-11 lune Y : Kuala Lumpur, SG, Dir. FAS, Education
=3 2015 AL ATREON Mectng halaysia Officer, Secretary to 5G
10-13 June
51 2915 AlPS Intranet Workshop Singapore Dir: PEP. Dir ICT, 1CT Officer




PROGRAMME

ATTACHMENT

Attachment Programme for the Staff of AIPA Secretariat

Host Parliament/

No Name of Staff Clesignation Country Perniod
Legislative
1 Mr Sudarsono security Officer (former) | Council of Brunei March 2014
Darussalam
M Darami Director of Finance, Singapore
2 Adminisiration and : June 2014
Ratmoko Security Pariiament
; Director of Information
Mr Hesky Wiwoho : European
3 . : Communication and : September 2014
Anef Wirnanto Technology Parliament
- Director of Finance, <o -
Ms Darumuti 2 : Ministry of Foreign
- Batmoko Admlréisrrat_lcm and Afiaic of Taiwan September 2014
ecurity
. Legisiative
5 Fédrs_ Nyoman Asting Aditi Cﬁm?rat%ﬁ_ Council of Brunei January 2015
an ministration Officer et abi
Information,
& Mr Wahyu Samodra Communication and Euri_:lpeaﬂ September 2015
Paritament

Technology (ICT) Officer

Attachment Programme of University Students at AIPA Secretariat

Mo ';?Ezﬁ!f University of Ongin Major Perod of Attachment
Ms Dewi Sebelas Marst
1 | Mirmala Muthia |  University, Solo, Enghsh Literature January 2015
Sayekt Indonesia
9 Ms Shabrina Urg;ir;l%giﬂr;ew International March 2015 to August
Hazania Basn Rpppratin: Helations 2015

q Mr Muhammad | President University, International

April 2015 to July 2015

llyas Saudek | Cikarang, Indonesia Helations
Mr Hugo Parahyangan \nternational
4 Enggar University, Bandung, Helations June 2015 to July 2015
Prayoga Indonesia




FINANCE REPORT




EXPENDITURE

FINANCIAL YEAR 2011/2012 - 2014/2015

13%
2 75%
= —T%
9% FY 2011/2012

B Other Operating Expendiures:
B Trawsiing Expencas

lenpower Expanditura
B iedica! Bansia

Manoower Expenditure

Traveling Expenses

LSS 224 71500 (75%)

L5535 791.58 (3%4)

Medical Benefit USS 8 15830 (3%)
Other Opearating LSS 3926030 (139%)
Expenditures

Totsl Expendituse

65%

FY 2012/2013
Manpowsr Expenditure
Traveling Expenses
Medical Benefit

IS5 288 96527

LS5 211 D083 (B39
LSS 14264 571 (5%

USE 5.950.30 (3=

Orther Doersting WSS 71,8087 1 (23%)
Expenditures
Toial Expenditure USS 306,892 45

[l Crher Opersting Expenditurse  Manpower Expenditurs

I Travelng Sxpsness B Misdical Bensiin
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EXPENDITURE

FINANCIAL YEAR 2011/2012 - 2014/2015

1 2‘:.'-":!
79%
99

FY 2012/2013

Menpower Expendimre
Traveling Expenses
Medical Benefit

Other Operafing
Exvpenditures

Total Expenditure

[l Cther Opecating Expanditires
B Tigwelng Expengss

lManpawer Expenditure
B Medics! Sensfit

83%

FY 2014/2015

Menpowser Expenditure

Traveling Expenses
Medica! Benefit

Other Dpersting
Expenditures

Total Expenditure

Menpowsr Expenditurs
B 12scical Bansfit

B Cther Dparating Expendiures
B Traveling Expenese

LSS 181,003.15 {79
LSS 20,901.79 (9%4)
LSS 0.00 (0%

USS 26,196.38 (125¢)

55 228 101 33

LSS 16601308 (83%)
LSS 10,229.77 [5%)
L1550 (6.0%)

LSS 23 108 80{12 5

LI5S 202 051.67
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COMPARISON OF EXPENDITURE &
CONTRIBUTION

2009/2010

2010/2011 =

2014/2015 gariva Ky

50000 100000 150000 200000 250000 300000 350000

Contributions in kind provided by Indonesian Parliament

No ITEM TOTAL

1 Health Facilities for 14 staff / year IDR 137.620.000

L Refurbishing of AIPA Secretariat IDR 149.684.000

3 Maintenance of AlPA Official Vehicles IDR 32.740.000
TOTAL IDR 320.044.000

Furthermore, the House of Representatives of Indonesia also provides a Security Officer as replacement for
our past Security Officer

Contributions in kind provided by Government of Federal Republic of Germany for Training/Workshop
In 2013 the Federal Republic of Germany expended a total of EUR 425,000.00 on various projects/workshaps

for Parliamentarians and staff of AIPA Member Parliaments. For the project of Phase i covering the y2ar 2014-
2015, the Federal Republic of Germany is contributing EUR 575,000.00.

Contributions provided by AIPA Member Parliaments and Observer for the Attachment Programme for
AIPA Secrefariat Staff

Contribution in the form of Attachment Programme was provided by the Legisiative Council of Brunei
Darussalam, Singapore Parliament and European Parliament in 2014 and 2015.

B e e -
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BUDGET ESTIMATES

FY. 2014/2015

AIPA BUDGET PROPOSAL
FOR 1 OCTOBER 2014 TO 31 JULY- 2015 FY. 20142015

& INGOME

(a) Contribution from
Member Parliaments

- Brunei Dardssalam LSS 3000000
- Cambodia US5 3000000
- Indonesia US5 3000000
-Laes LSS 3000000
- Malaysia LSS 3000000
- Myanmar LSS 3000000
- Philippines LSS 3000000
- Singapore LSS 3000000
- Thatland LSS5 3000000
- Viet Nam LSS 3000000
{B) Bank Interests
- Savings Accouni LISS 65.00
- Time Deposits LISS 3.000.00
(e} Other Income -
Tetal Income LISS 303.,065.00

B EXPENDITURE ( 1 OCTOBER 2014 -31 JULY 2015)

(a) Manpower Expenditure
(i} HOME BASED STAFF (HBS)

1. Secretary General

- Salary 10 x USE 6.000.00 Uss  B0,000.00
- Dwerseas Cost of Living Allowances (OCLAI10 x USE 1 fiﬂﬂ 00= US5 1400000
- Enteriainment Allowance 16 x US5 1,000.00 = Uss  10,000.00
- Bonus (13th Month Salary) U35 6,000.00
Sub Totat | UsSS 8000000

(1 LOCALLY RECRUITED STAFF [LHS)

1 Deputy Secretary Gengral
-Salary 1 x 10.x USS 1,450.00 = Uss  14500.00
-Bonus (13th Manth Salary) LSS 1,450.00

2. Director Policy, Education and Publicity
~Salary 1 ¥ 10x USS 1,250.00 = UsSs  12.500.00
- Banus (13th Month Salary) LISS 1.250.00

3. Director Personnel, Finance and Administration

-Salary 1 x 10 x USS5 450.00 = LSS 4.500.00
- Transporiation Allowance 1 x 10 x U5560.00 = LSS -600.00
--Banus (13th Month Salary) LSS 450.00




BUDGET ESTIMATES

FY. 2014/2015

4. Director Informaticn, Communication, Technology and Education

- Balary 1 x 10 x USS 45000 = Uss  4500.00
- Transporiaiion Allowance 1x 10 x US5 60 00 = Uss B00.00
- Bonus (13ih Month Salary) Uss 450.00

5. Secrefary to Secretary General

--Salary1 x 10x USS  400.00 = Uss 4000.00
- Transporiation Allowance 1x 10 x USS 60.00 = Uss 600.00
- Bonus (13th Month Salary) Uss 400.00

6. Education Officer

-Salary 1 x 10 x USs 40000 = UsSs 4.000.00
- Transporation Allowance 1% 10 x USS 60.00 = Uss B00.00
-Benus (13ih Month Salary) LSS 400.00

7. Corporate Finance Officer

-Salay1x 10 xUss 473.00 5 USE 473000
- Transporation Allowance Tx 10 x USS 6000 = Uss B00.00
- Bonus (13ih Month Salary) Uss 473.00

8. Corparate Support Officer

-Balary 1 x 10x USs 473.00 = USS 473000
- Transporation Allowance Tx 10 x USS 60.80 = USE 600.00
- Bonus (13ih Month Salary) Uss A¥3.00

9 Information and Communications Officer

-Balary 1 x 10x USs 473.00 = Uss 4730.00
- Transporiaiion Allowance 1x 10 x US3 60 00 = UsSs B00.00
- Bonus: (13th Month Salary) Uss 473.00

10. Security Officer

-Salary 1 x 10 x USS 39400 = Uss 354000
- Transportation Allowance 1x 10 x USS 60.00 - Uss 600.00
- Bonus (13th Month-Salary) Uss 394.00

11. Driver to Secretary General

-Salary 1 x 10X USS 389.00 5 USS 3.890.00
- Transpertation Allowance  1x10xUSS6000 = USS  600.00
- Bonus (13t Morith Salary) USs 33300

12. Ofiice Support Siaff

-Salary 1 x 10 x USS 315.00 = UsSs 3,150.00
- Transportation Allowance 1% 10 x USS 60.00 = LSS £00.00
~Benus (13th Month Salary) USS 315.00

13. Domestic Help
-Balary 1 x 10 x USS 22000 = uss 2200.00
- Bonus (13ih Month Salary) LSS 220.00




BUDGET ESTIMATES

FY. 2014/2015

14, Publicity Officer

--Salary1 x 10 x USS 400.00 = Uss 4000.00
- Transporiation Allowance 1 x 10 x USS 60.00 = Uss 600.00
- Bonus: (13th Month Salary) Uss 400.00
Sub Total |l Uss  89,507.00

(b Ofiver Operating Expenditure

{1 Traveling Expenses including fravel insurances LSS  15.000.00
{ii Office Stationery and Supplies LISS 5.000.00
(i) Car ruel LISS 1.500.00
{iv) Car Insurance LISS 0.00
(v} Equipment Uss 4.000.00
(vi) Miscelianeous:
- Household Expenditure LISS 3.000.00
- Gift LSS 200.00
- Yearly Website Subscription USs 1.500.00
- Accountant Fee LISS 2.000.00
- Cost of sending Documenis by Courier Service Uss 500.00
(Vi) Medical Benefits for Home Based Staff and Locally LISS 5.500.00
Recruited Staifi
(il Bank Charges LISS 200.00
{ix) Awareness Program LISS 4 600.00
(%) Undergraduate Attachment Program Uss 1.000.00
(%) Stafi Well Being LSS 2.500.00
{Xi) Workplan
- Printing Workplan Bocks Uss 2.000.00
- Musiering/Binding/Prinfing/Froduction of CD Uss 1.200.00
{xiil) Performance Bonus (12 Staff LSS 3.500.00
[ Xl AlPA House Hegular Expenditure LSS 7.000.00
{(¥iv)  AlPA House Renovation and Refurbishment LSS 3.000.00
{xy) Cost of Pari-Financing AIFOCOM (subject to surplus) LISS 3964 00
Sub Total N USE 6556400
Total Expenditure LSS 243.071.00

AlPA BUDGET FROPOSAL (BUPPLEMENTARY)
FOR 1 AUGUST 2015 TO 30 SEPTEMBER 2015 FY. 201472015

B EXPENDITURE ( T AUGUST 2015 - 30 SEPTEMBER 2015 )

(&) Manpower Expenditure

[ HOME BASED STAFF({HBS)
1. Secrefary General
- Salary 2 x USS 6,000.00 = USE 1200000
- Overseas Costof Living Allowances (OCLA) 2 x USS 1,400.00=US5 2 800.00
- Entertainment Allowance 2% LUS51.00000 = LISS 2.000.00
Sub Total | USE 16800.00




BUDGET ESTIMATES

FY. 2014/2015

() LOCALLY RECRUITED STAFF (LES)

1. Deputy Secretary General

- Salary 1 1 2x US5 1.450.00 = Uss  2,900.00
2. Director Policy, Education and Publicity

- Salary 1 12 x US55 1.250.00 = uss  2,500.00
3. Director Personnel, Finance and Administration

-Salary 1x2xUS5450.00 = Uss 800.00
-Transporiation Allowance 1x2xUS5B000 = Uss 120.00

4 Director Information, Communication, Technology and Education

- Salary 1 x 2 x US5 450.00 = Uss 800.00
-Transportaiion Allowance 1x2xUS568000 = Uss 12000
5. Secretary to Secretary General

-Salary 1 x2x US55 40000 = Uss B00.00
-Transporiaiion Allowance 1x2xUS56000 = Uss 120.00
&. Educafion Officer

-Salary 1 x2xU55 40000 = Uss 800.00
-Transporiaiion Allowance 1x2xUS58000 = Uss 120.00
7. Corperate Finance Officer

-Salary T x2xU55 473.00 = USS 54600
-Transportaiion Allowance 1x2xUS56000 = UsSs 120.00
8. Corperate Suppart Officer

-Salary tx2xUs5 473.00 = Uss 846.00
-Transporiaiion Allowance 1x2xUS56000 = Uss 120.00
9. Infermation and Communications Officer

-Salary T x2xUs5 473.00 = USs 84600
-Transporiaiion Allowance 1x2x US560.00 = Uss 120.00
10. Security Officer

-Salary Tx2xUs5 38400 = Uss F88.00
-Transporiation Allowance 1x2x US560.00 = Uss 120.00
11. Driverto Secretary General

-Salary 1 12 x USS 38900 = Uss 778.00
-Transporiation Allowance 1x2x US560.00 = Uss 120.00
12. Office Support Staif

-Salary ¥ 12 x US55 315.00 = Uss 630.00
-Transporiation Allowance 1x2x US560.00 = Uss 120.00
13. Demestic Help

-Salary T x 2 x US5220.00 = Uss A440.00
14. Publicity Officer

-Salary 1 12 x USsS 400.00 = Uss 800.00
-Transporiation Allowance 1x2x US560.00 = USss 120.00
Sub Total Il USs: 16,394.00




BUDGET ESTIMATES

FY. 2014/2015

Other Operating Expenditure

(i) Traveling Expenszes including travel insurances Uss 900000
(i} Office Stationery and Supplies Uss 100000
(iii) Car Fuel LUss 500.00
(iv) Car Insurance Uss . 150000
() Equipment Uss . 1,000:00
{vi) Miscellaneous:
- Household Expenditure LSS 500.00
- (Gift Uss 0.00
- Yearly Website Subscription Uss 0.00
- Accountant Fes Uss 0.00
- Cost of sending Documenis by Courier Service Lss 500.00
{wi) Medical Benefits for Home Based Siaff and Locally LSS 200000
Recruited Staft
(viij  Bank Charges LSS 100.00
(i3) Awareness Program LSS 200000
{x} Staff Welt Being Uss 100000
{xi) Workplan:
- Printing Workplan Books LSS 0.00
- Mustering/Binding/Printing/Production of CD Lss 300.00
{xi) Performance Bonus (12 Staff) Lss 0.00
{xiil)  AIPA House Begular Expenditure Uss 140000
Sub Total Il LSS 20.800.00
Total Expenditure LSS 5393400
GRAND TOTAL LSS 303,065.00
Estimated Surplus for FY 2014/2015 Lss 0.00

Mote: the amount set aside for part-financing of AIFQCOM is USS 3 964 if there is a surplus at the end of
Financial Year further part financing can be considered




BUDGET ESTIMATES

F.Y. 2015/2016

AIPABLDGET ESTIMATES
FOR1 AUGUST 2015 TO 31 JULY: 2018 FY. 20152016

A INCOME

{a) Contribution from
Member Parliaments
- Brunei Damussalam uUss a0,000.00
- Cambodia Uss 30,0000
- Indonesia Uss 30,000.00
-Lags UsSs 80.000.00
-Malaysia UsSs 30,000.00
- Myanmiar LSS 30,000.00
- Fhilippines UEs 36,000.08
- Singapore uUss 30.,000.00
- Thailand USs 80.000.00
-\iet Nam UsSE 30,000.00

(b} Bank Interesiz
- Savings Account Uss 65:00
- Time Deposits LISE 3.060.00

{c) Oiher Income -
Total Income USE 303,065 00

B EXPENDITURE (1 AUGUST 2015 -31 JULY 2016 )
(a) Manpower Expenditure

i HOME BASED STAFF (HES)

1. Secretary General

-Salary 12x USS 6.000.00 2 uUss 72,000.00
~Overseas Costof Living Allowances I:DCL!-.‘1 2 3% 'LUSS 1,400.00= Lss 16,800.00
- Entertainment Allowance 12-% USS 1.000.00 = uss 1200000
-Bonus (13th Month Salary) uss 5000.00
Sub Total | USs 106.800.00

() LECALLY RECRUTELD STARE (LRS)

1. Depuly Secretary General

- Salary 1212 X USs5 1,110.00 Uss 1332000
- Bonus (13th Month Salary) uss 1,110:00
2. Director Finance, Administration and Secunty
-Salary 1x12 x US5H700.00 = Uss 8,400.00
- Bonus (13th Month Salary) LSS 7oo.oo
3. Girector Policy, Education and Publicity
--Saiary 1 x12xUSs 1,.250.00 = UBS 15.000.00
- Bonus (13th Month Salary) uss 1:250.00
4 Director Information, Communication

and Technology
-Balary 1x12xU3s5 550.00 = Uss 6.600.00
- Bonus (13th Menth Salary) uUss BE000
5, Secretany to-Sectetany Generdl
-Salary 1x12xUSE 48060 = USs 5,763.00
--Bonus (13t Month Safary) LSE 48000
6. Education Officar
-Salary w122 USy 46000 = UES 5.520.00
~Bonus (13th Month Salary) uUss 46200

o P WL R e &
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BUDGET ESTIMATES

FY. 20

7. Publicity Officer

-Salary 12 12% Uss 40000 = LSS 4,800.00
- Bonus (13th Month Salary) UsE 400 00
8. Corporate Finance Officer
-Salary 1x12xUSs 54000 = uss 5.430.00
- Bonus (13th Month Salary) LSS 54000
8 Caorporate Support Officer
-Salary 1x12x USs 54000 = Usg 65.480.00
- Bonus (13th Monih Salary) Uss 540.00
10. Information and Cammunications Oficer
- Salary 1 x12x USS 55000 = LES 6.660.00
- Bonus (13th Monih Salary) uss 550.00
11, Information and Communications Officer
-Salary 1% 125 Uss 40000 = LSS 4 800.00
- Bonus (13th Month Salary) USs 400.00
12 Driver to Sacretary General
-Salary 1 x12x USs 45000 = uss §.400.00
- Bonus (13th Month Salary) LSS AR0C00
13. Office Support Staff
-Salary 1% 12'% USS 300.00 = LSS 4 £80.00
- Benus (13th Monih Salany) Uss 350.00
14. Domestic Help
- Saiary 1 x12 % USS 280.00 = LES 3,380:00
- Bonus (13th Monih Salary) LUss 280.00
15 Secunty Cificer
-Salary 1% 12/USS 48000 = LSS 5, 760.00
- Bonus (13th Monpth -Salary) LSS 430:00
Sub Total Il USS 11154000
(b Other Operating Expenditure
i Traveling Expenses including travel Insurances USS 26,000.00
[y Oifice Siatiopery and Supplies LSS 6.060.00
i) Car Fuel LSS 2.080.00
{iv) Car Insuranca LSS 1,600.00
(v Eguipment LSS 6,000.00
(i) Miscellaneous:
- Household Expenditure LB5 3,560.00
-Ex-Grata LSS 20080
- Yearly Website Subscriplion UEs 250000
- Yearly Intranet Subscription LSS 1,:320.00
- Accountant Fee LSS 200000
- Cost of sending Documents by Courer Sarvice LS5 1.0060.00
£} Medical Banefits for Home Based Siaff and Locally uss 7.560.80
Recruited Staff
(i) Bank Charges LSS 30000
{ix) Awareness Program LSS &000:00
(1) Siaff Well Being US5 3.500:00
(i) Workplan:
- Prinfing Workplan Books uss 2,000.00
- Musterng/Binding/Frinting/Production of CD LSS 1,500.00
(X1t Performances Bonys (S Staff) LsS 3.50000
I il AlPA House Requiar Expenditure LSS ¥ 20000
[avi) Dutsource Siaf LSS 60060
Sub Total Il Uss 84,120.00
Total Expenditure Uss 302,460.00

Estimated Surplus for FY 20152016 uss 605.00




BUDGET ESTIMATES(SUPPLEMENTARY)

FY. 2016/2017

AIPABUDGET ESTIMATES (SUPPLEMEMTARY)
FOR 1 AUGUST 2016 TO 30 SEFTEMBER 2816 FY. 2016/2017

B. EXPENDITURE ( 1 AUGUST 2016 - 30 SEFTEMBER 2016 )

(a) Manpower Expenditure

i HOME BASED STAFF [HES)
1 Secretary General
- Salary 2 % USE 6,000.00 LSS 12.000.00
- Overseas Cost of Living Allowances (OCLA) 2 X USS 1,400 00=UI55 280000
- Entertainment Allowance 2 x USE1,000.00 = LSS 2.000.00
- 13th Month Salary LSS 3.500.00
Sub Total | LSS 20.300.60
(m LOGALLY RECRUITED STAFF{LRAS)

1 Deputy Secretary General
-Salary 1 1 2 % USs 1110.00 = LSS 2220.00

1. Director Finance, Administration and Security
-Salary 1 x 2 % US5 700.00 = LSS 1.400.00

2. Director Policy, Education and Publicity
-Salary T 1 2 x USE 1,250.00 = LSS 2500.00

3. Director Information, Communication and Technology
- Salary 11 2 % US5 550.00 = LSS 1,100.00

4 Secrefary to Secretary General
-Salary T X 2x USE  480.00 = LSS 860.00

5_Education Officer
-Salary T x2x USE  480.00 = LSS 920.00

6. Corporale Finance Officer
-Salary T X 2x USS  540.00 = LGS 1.080.00

7. Corporate Support Officer
-Salary T X 2 X USS  540.00 = LSS 1.080.00

B_ information and Communications Officer
-Salary T X 2x US5 550.00 = USS 1,100.00

9_information and Communications Officer
-Salary T X 2 X USE  400.00 = LSS 800.00

10. Driver to Secretary General
-Salary T X 2 X USS  450.00 = LSS 90000

11. Office Support Staff
- Salary 1 x 2 x USS 390.00 = Uss 780.00

13. Domestic Help
- Salary 1 x 2 x USS 280.00 = Uss 560.00

14, Pubticity Officer
- Salary T X 2 X USS  400.00 = USS 200.00




BUD%DEJ ESTIMATES(SUPPLEMENTARY)

FY. 201
15. Security Officer
- Salary 1 £ 2 X USS 480.00 = LSS Os0.00
Sub Total Nl LSS 17.160.00
{b) Other Operating Expenditure
{i) Traveling Expenses including travel insurances Uss 9 00000
(i) Office Stationery and Supplies Uss 1,000.00
(i) Car Fuel LSS 500.00
{iv) Car Insurance LSS 1,500.00
(V) Equipment Uss 1,000.00
{vi) Miscelianeous:
- Household Expenditure LSS 500.00
- Gift LSS 0.00
- Yearly Website Subscripfion LSS 0.00
- Accountant Fee LISS 0.00
- Cost of sending Documents by Courier Service LSS 500.00
| Vi) Medical Benefits for Home Based Staff and Locally LiSS 2000.00
Recruited Staff
(vilij  Bank Charges Uss 100.00
i3 Awareness Program Uss 2.000.00
(x) Staff Well Being Uss 1,000.00
{xi) Workplan:
- Printing Workplan Books LSS 0.ao
- Mustering/Binding/Printing/Production of CD LSS 300.00
| XiE) Performance Bonus (12 Staff) LSS 0.00
(xiil)  AIPA House Regular Expenditure Uss 1,200.00
(Xiv)  Outsource Staff LSS 120.00
Sub Total Il uss 20,700.00
Total Expenditure Uss 58,160.00




SPECIAL FUND

Y. 2015/2016

AlPA BUDGET ESTIMATE FOR SPECIAL FUND
FOR1 AUGUST 2005 TO 31 JULY 2016 FY. 2015/2016

A INGOME
{a) Contribution from
Member Parfiaments
- Brunei Darussalam LSS 500000
- Cambodia LSS 5,00000
- Indonesia LSS 500000
-Laps LSS  5,00000
- Malaysia LSS 500000
- Myanmar LSS 500000
- Philippines LSS 500000
- Singapore Uss 500000
- Thailand LSS  5,00000
- Viet Nam LSS 5.00000
Total Income LSS 5000000
B EXPENDITURE
{i Costof the attendance: of the President of AIPA to the LSS 500000
ASEAN Summit
{ii) Cast of Pari-Financing AIFOCOM LSS 500000
{iii) Castof Part-Financing of hosting Study/Ad Hoc Commitiees LSS 5.000.00
and Sub Commitiees of the Standing Committees
{iv) Expert Besearch/Consultant(s) as approved under LSS 15,000.00
ihe Statuies or the Regulations
V) Benovation and refurbishment of AIPA House LSS 7.000.00
{vi) Undergraduales Attachment Prograrm LSS 1,000.00
{vii} ASEAN/AIPA Day LinG 3.000.00
(vii) | Other Expenditure as approved by General Assembly LSS 5.000.00
Total Expenditure Uss 46 000.00
BALANCE Uss 4 00000




AUDIT REPORT

PERIOD OF 1 OCTOBER 2014-31 JULY 2015
FY. 2014/2015

NO DESC RIFTION TOTAL
BEGINNING BALANCE RS0.011.87
as of October 1, 2004
A |[INCOME
1. [Contributions from AIPA Member Countries 24821231
2 |Interest Income 274592
3.|Other Income 55379
Total Incnme 2515122
B |[EXPENDITURE
1. |Home Based Suail B4 000,00
2. |Salaries for Locally Recrusted Stall 68, 560,00
3 |Bonuses 11,239 00
4. | Traveling Expenses 1092977
5.|Cost of The Atlendance of The Precudent of ATPA 1o The ASEAN Summul 1) (K}
6.|Office Stationery and Supplies ENIR N
7.10MMice Mainlenance 0.
8 |Utility Charges 0.00
9.|OMice Vehicles Maintenance and Fuel Y73 68
10| Car Insurances 925.17
| 1| Equipment, Furniture and Fixtures 11047
12 |Miscellaneous 546630
13 |Medical Benefits for Home Based StaiTand Locally Recruited Stall .00
14 |Contmgencies .04}
15.|Bank Charges 202 58
16.[Awareness Program 0.00
17.|Sta il Well Being 319874
1K, |Work Plan N7 KA
19, [ Termmation Allowance 0.00
20 |Undergraduate Attachment Program 400 00
21 |Performance Bonus (10 Staffs) 4214 .00
12 |Cost of Pan-Financimg 0.00
23 |AIPA House Regular Expenditure 6,73 1.64
24 |AIPA House Renovation and Refurbishmen! 1,.591.36
Total Expenditure 10205167
ENDING BALANCE
as of July 31, 2015 §99.472.12




INCOME AND EXPENDITURE

Period 1 October 2011 to 31 July 2015
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PARTNERSHIP

AIPA

“Act as a channel of formal communication between
AIPA and ASEAN and other international and regional
organization, goverment and parliaments”

Article 13-F of AlPA Statute
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CAPACITY DEVELOPMENT FOR THE ASEAN INTER-
PARLIAMENTARY ASSEMBLY (AIPA), 2014-2015
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Acknowledging past achievements and the initiated institutional strengthening processes of the human capacity
development activities of the Projects Pilot Phase in 2012 and 2013, the Committee of Organizational Matters of the
34% AIPA General Assembly {Brunei Darussalam, 17-23 September 2013) unanimously approved Resolution No 10 on
the “Continuation of the Joint Program between AIPA and the German Federal Foreign Office {FFO) through GIZ and
Hanns Seidel Foundation (HSF)".

On 25 March 2014, AIPA and GIZ formally signed the Implementation Agreement for the consecutive Phase | (2014-
2015) of the Project.

Signing of the Project Implemaniation Agroomant By German Ambassadorto Indonssiz. Dr. Georg Whschel, and AIPA Socratary Gonersl P O Bam
(Troim: left b5 right

The project “Capacity Development for the ASEAN Inter-Parliamentary Assembly” aims 1o strengthen the parliamentary
normative and control functions of ASEAN Member States (AMS) The target groups of the project are relevant staff of
the AIPA Secretariat in Jakarta/indonesia, the National AIPA Secretariats, selected staff and members of Parliaments
(MPs), g, members of national budgst commitiees, as well as selected representatives of the “Women Parliamentarians
of AIPA (WAIPA ™

The two-year Project Phase | (2014-2015) pursues a three-pronged capacily development sirategy of.
1. Supporting the AIPA institutional reform process;
2z Promoting advanced training measures for parliamentarians/ staff of refevant AIPA Commitiees, of the AIPA-
secretariat as well'as of the Nalional AlPA-Secretarials; and
3 Enhancing AIPA’s Information and Communication Management (AIPA Intranet, awareness building).

For the duration of Project Phase | AIPA Member Parliaments volunieered o act as focal pariaments® with the aim of
further enhancing AIPA ownership of the Project and ensuring that planned activities are relevant and beneficial to AIPA
members, with emphasis on skills learning, team building and awareness.

The AIPA Parliaments assumed responsibility for thefollowing topics:
« Strengthening of Parliamentary Scientific Services - Indonesian Parliament
« -Parliamentary Budgeting and Transparency — Myanmar Parliament




- Management and Protocol of AIPA Intranet System — Singapore Parliament
- AlPA Human Capacity Development Framework — National Assembly of Cambodia
« Networking and Outreach towards Civil Society Organizations — National Assembly of Thailand

The Secretary-General of AIPA and his staff will continue to act as focal contacts for the project implementing partners
“Deutsche Gesellschall for Infernationale ZusammenarbelliGerman International Cooperalion (GIZ)°, Hanns-Seldek
Foundation (HSF;" and focal parliaments alike

Also with the support of the Project, the Secretary-General of AIPA will pursue and enhance parinership and cooperation
with the European Parliament (EP) and the German Bundestag, as initiated during the "Comparative AIPA — EU Study
Visit™ In November 2013.

Since the beginning of Project Phase | in 2014, the Project implementation phase, the following activities have been
intiated or completed

Project Component 1

AIPA Human Capacity Development Framework — National Assembly of Cambodia
This activity (workshop) is planned for implementation in August 2015,

Project Component 2;

Human Capacity Development for selected AIPA Pariiamentarians and Women Parliamentarians of AIPA (WAIPA).and
AIPA Secretariat staff members are trained in specialized skills.

Uinder this activity, a series of two 2-dayworkshops on "Parliamentary Budgeting & Transparency” were conducted with
the aim of elaborating a joint draft concept on the role and contribution of national AIPA Parliaments fo the introduction
of interational Standards on Budget Transparency in AIPA Member States

Another intended cutcome of the activity is to complete the work on the publication “Parliamentary Budgeting and
Transparency in Six {6 ASEAN Countries” produced in 2013 and includes chapters on the remaining four ASEAN
Member StatesParliaments.

The publication, titled: Pariiamentary Budgeting and Transparency in ASEAN Member Stateswill be published under the
"AIPA Publication Series” in June 2015. The publication will be available as hardcover print version and for downioad
under the AIPA Website.

Both workshops were hosted by the Union Assembly of Myanmar (Pyidaungsu Hiuttaw). The first workshop, held in
June 2014 was attended by six AIPA Member Parliaments, namely, Cambodia, Indonesia, Lao PDR, Myanmar, the
Phllippines and Viet Nam as well as officers from the AIPA Secretariat

Thie foeus of the worksnop was on: a) sharing experiences of parliamentary budgeting in ASEAN member siaies;
b) development of standards that could be reascnably achieved 1o enhance budget authority and transparency in
AIPA member parliameanis; and ¢) updating information 1o finalize the publication on, Pariamentary Budgeting and
Transparency in ASEAN Member States”

The second workshop,held in January 2015, was aftended by representaiives from eight AIPA Member Parliaments
(Cambodia, Indonesia, Lao PDR, Malaysia, Myanmar, the Philippines, Thalland and Viet Nam) as well as officers from
the AIPA Secretarial The lastof this workshop series resulted in:.a) 8 final review of ihe content of the draft publication
On parliamentary budgeling and fransparency in ASEAN couniries; and, b) an examination of possible standards for
parliamentary budgeting and transparency.

Strengthening Scientific Services of AIPA Parllaments

Thie second activity under Project Component 2 consisted of a seminar series on "Strengihening Scientific Services of
AIPA Parliaments”. Alithreeworkshopswerehostied by the House of Bepresentatives of Indonesia in Jakarta in August
and December 2014 and April 2015. While the first workshop focused en the current siate of affairs and development
Dppommittes and brought together 17 representatives of eight AIPA Parliaments, the second workshop focused on
elaborating on pariiamentary work plans, and comprised 17 representatives of the sclentificiresearch services of all 100
AlPA Menﬁaﬁr Parliaments and adminisirative authorities.

The final workshop of the series focused on further development of final overall concepis (Action Plans) on strengihening
fesearch services adaptive to the characieristics of each AIPA Member Pariament.To ensurethe continuity of the
objectives of this workshop, the same pamclpants of the previous workshops wmenanunateﬁaa amarml,
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CAPACITY DEVELOPMENT FOR THE ASEAN INTER-
PARLIAMENTARY ASSEMBLY (AIPA), 2014-2015

Project Component 3.
Informaion Management and Qutreach

Irithe cour=e ofihe Pilet Phase of the Project (201 2-13), a concept for the possible design of an AIPA Infranet was drafted.
In order to support the putiing info praclice of the AIPA Intranet as well as the AIPA internal knowledge management and
mutual knowledge exchiange between Member Rarliamenis the following activities have been plannedior implementation
mn2015:

« Management and Profocod of AIPA Intranet System

Thefirst workshop on the AIPA infranet System was conducted in June 2015, hosted by Singapore Parliament, with ihe
gim 1o enable participants to make decisions on the objectives, operational policies, governance siructure, and web-
based opticns for the structure of the Infranet (ihe decision-making on theset-up of the AIPA Intranet System will be
based on two  mock up® websites). Based on the decisions taken during that workshop, selected IT officers of all AIPA
member pariiaments were scheduied to receive fraining on adminisiering the system

« ‘Compilation of detailed fact sheeison political and pariamentary systems of AIPA members.

Within the framework of the "AIPA Publication Senes”, the detailed fact sheets on the political and parliamentary systems
of AIPA Member Parliamenis are planned fo be published by the end of 2015.

. Publication - Legislative Procedures of AIPA Member Parliaments
The Publication on Legisiative Procedurss in AIPA Member Parfiamenisshall be available by the
end of 2015 as well. Boith planned publications will De available for downloading from the AIPA
website.

since Oclober 2014, the GEZ Project Team is supparied by a Technical Assistance Ceordinaior,
Mr. Bemardo B. Agawin, JriBemardo Agawin@giz.de), jocated at the AIPA Secrelanat

Mr. Bernardo B
Agawin, Jr. Geri Reinberger (M)
Principal-Advisar
Deutsche Gesellschait tar Internationale Zusammenarbeit (GED)

gerireinberger@giz de



AIPA AND ASEAN

rangthaning Scentiic .:19:'. ices of AlPA ParizmentsWorkshop®, i Jakar.
snoralDr. A K P Mochian - Doputy ASCAN Secretary-G
W51, Scu-r =2y eneral of th I
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AlPA and ASEAN, through their Secretariats, sharefthe common goal of enhancing communication, cooperatio. and
coordination for the establishment of the ASEAN Community in 2015, as well a= the attainment of ASEAN Community's
Post-2015 Vision: Both secretariatsthave agreed 10 reciprocal aftendancedat each other's meetings that are relaied to

the affairs of the ASEAN region

At the AIPA-ASEAN Interface, which formed part of the programme of the ASEAN Summit, Speakers of AIPA
Member Parliaments mei the Heads of Govemmeni'Siate of ASEAN 1o further discuss mutual concermns andedeliberate
on endeavors toward an integrated community and the post-2015 commitment. The ASEAN Secretarial delegation also
attends AIPA General Assembliey, AIPA Fact-Finding Commitiee 1o Combai the Drug Menace (AIFOCONM) meetings
AlPA Caucuses, and other AlPA-related meetings. Current endeavors ol ASEAN show an increasing acknowiedgmenioof
AlPA s iis associated entity. 1tis demonsiraiedmin ASEAN's Initiative to involve AIPA inbriefings and important meetings
of the organization_ ln an efiort 1o enhanee information shanng, the ASEAN Secretanial has created 3 seciion on AlPA
publications within the ASEAN Secreiariat Resource Center

The AIPA Secretary General has discussed the feasibiiity of housing the AIPA Secretariat under the same roofhas
the ASEAN Secretariat in the latter’s new building. This is under consideration. In fact, for the first time this year, AIPA
will be celebratine its anniversary at the ASEAN Secrefariat

H.E Dr: AKP:-Moehian

Deputy Secretary General of ASEAN for Community and Corporate Affairs



AIPA & ASEAN FOUNDATION (AF)
a
AIPA

AIPA and ASEAN Foundation (AF) has entered into a partnership on 18 December2013; when the ASEAN Foundation

ASEAN
FOUNDATION

and the ASEAN Inter-Parfiamentary Assembly (AIPA) signed a Memorandum of Understanding (Mol) In Jakarta.
The ‘Mol served as an Institutional umbrelia for collaboration in the future addressing shared areas of Interest of
both institutions for the benefit of ASEAN. AIPA agreed at its 34th Assembly to develop cooperation with the ASEAN
Foundation.

The partnership emphasized the need o work hand-in-hand in promaoting active participation of people in the process of
establishing the ASEAN Community. Furthermore it was mentioned that parliamentarians were selected by people, thus
they represenied people’s inferests and needs through "pecple diplomacy”. In this connection, ihe partrership addresses
the imporiance of implementing tangible programmes aiming at enhancing the capacity of ASEAN pariiamentanans so
they could eontribute 1o the ASEAN Community bullding.

Hepresenting the AIPA signing the Mol was Honorable Mr. Periowsamy Otharam while HE Dr. Makarim Wibisono
signed the Mol representing the ASEAN Foundation. The Mol signing was underiaken in the presence of the ASEAN
Secretanal officials, GIZ representatives, and siaff of AIPA, witnessed by Honorable Dr. KH. Surahman Hidayat, MA |

Chairof the Commitiee for Inter-Parliameniary Cocperation of the House of Hepresentafive of the Republic of Indonesia.

Mr. Ajie Wahidin, Pregramme Coodinator
ASEAN Foundation




AIPA AND FREELAND: ARRESTING THE DEPLETION
OF ASEAN’S RICH BIODIVERSITY

é ) nsEAN-WEN

Al P A  widite Enforcement Network
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Each year, billions of doliars in illegally harvested or taken wild fauna and fiora (including timber) move across borders,
often through the activities of interational crime networks. This global trafficking preblem has serious implications for
worid trade and the envirenment, as well a5 posing a significant threat to human health. Poorly regulated wildliie trade
threatens biodiversity, strengthens crime networks, and also increases the risk of the spread of Zoopotic infectious
disease,

Rich in bodiversity, but also known for its porous borders, weak laws and patehy enforcement, Southeast Asig Is-a
giobal hotspot for the poaching, trafficking and consumption of lllegal wildlife and their parts. Legal protections for
ASEAN's ecosystemns suffer from uneven enforcement, Ioopholes and weak penalties for viclators. Law enforcers are
alsg ol opiimizing opporunities to apply non-wildlife laws 1o organized wildlife erime (money [aundenng, iax evasion,
eit). While recent programs led by the ASEAN Wildlife Enforcement Network (ASEAN-WEN) have helped increased
entarcement actien on the ground by as much as eleven-iold, presecutions and convictions are pot occurrng at the
tevel and freguency necessary o dismantle and stop the crminal syndicates profiting from illegal trade in wildlife.
Government officials cannot act effectively fo protect wildlife and ecosystems without the backing of strong laws or
the preper application of existing laws (including wildiife laws and the full spectrum of other |aws than can be used to
prosecute wildlife crime] toracts of organized crime.

The review and analysis of national legisiation Is necessary to belter undersiand GITES/wildlife protection-legislation
and o identify major weaknesses, loopholes, jurisdictional overlaps, and provide a basis for recommendations on how
torectify arimprove them. Despite theneed, strengthening of witdiife laws is not currently a political priarty In the region
and remains sidelined on the |egisiative agenda. Oiher laws that are applied to organized crime In drug, human and
arms trafficking are often appropriate to organized wildlife crime, but are not being applied as such. By elevating the
i=sue of wildiife cnme and wildiife law reform, partners can assist champion Members of Parliament (MP) from the ASEAN
Inter Parliamentary Assembly (AIPA) to gain a solid legal foundation to fully enforce wildlife laws that will catalyze a seismic
Shift in the regional trade context

Strengthening relevant laws and their enforcement remains the biggest challenge ahead. This Is a leading strategy to
create effective deterrents for lllegal wildlife trade and dismanile the criminal syndicates behind it. Legisiators and policy
makers are vilal In the fight against wildiife crime spetifically through thelr support in strengthening national laws and
the development of region-wide regulations. Legisiators also decide on budget pricditization for line agencies combating
wildlife crimes and eievating this issue 10 a higher level could result in addifional funding being allocaled across the
region fo more effectively combating wildlife crime.

Effective wildlite law enforcement and prosecution requires the oplimum legisiative and policy environment which
commits fo the protection of endangered wild fiora and fauna within ASEAN and beyond s borders
East Asia Summit Declaration on Wiidiife Trafficking 2014

In November 2014 at the East Asia Summit, composed heads of states and governments of the ten ASEAN couniries
(Brunel, Cambodia, Indenesia, Laos. Malaysia, Myanmar. the Philippines, Singapore, Thalland, Vietnam), Australia,
China, India, Japan, New Zealand, the Republic of Korea, the United States and Russia issued a declaration whichi
directs more attention combating wiidiife crime, including sfronger prosecutions. cooperation an fransnational wiidiife
investigations, legisiation reforms and fhe sustainability the ASEAN Wildile Enforcement Network (ASEAN-WEN).

Y 1 e i
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AIPA AND FREELAND: ARRESTING THE DEPLETION
OF ASEAN’S RICH BIODIVERSITY

AlPA's 2012 General Assembly Resclution was referenced by the Heads of States and Govermnments in pushing far
active and strategic partnership engagements to combat wildlite trafficking.

ASEAN Pardiamentarians Besolve o Combat Wildlife Crime

In September 19, 2012, over 400 pariiamentarians, ministers, and senior governiment officials convened for the 33id
ASEAN Inter-Fariamentary Assembly (AIPA) in Lombok, Indonesia and approved a resclution fo strengthen law
enfarcement and regional cooperatien to combat wildlife crime: Res33GA/201 2/0rg07 Sirengthening Law Enforcement
and Regional Cooperation to Combat Wildlife Crime and on Parinership Development with ASEAN-WEN/ ARBEST
Program/ FREELAND Foundation™. The AIPA Is a regional parliamentary organization formed {0 enhance friendship
and mutual cooperation on matters affecting Southeast Asia. The resolution specifically endorses the efforts of the
ASEAN Wildlife Enforcement Network (ASEAN-WEN), as well as its support program, "ARRBEST" {Asias Begional
Hesponse o Endangered Species Trafficking), administered by FREELAND Foundation and sponsored by the Uniled
Siates Agency for International Deveiopment (USAID) in partnership with ASEAN. The resolution calls on parliaments
19 strengihen and hammonize legislation in support of law enforcement task forces operating under the ASEAN-WEN.,
This will Include the formation of new parlismentary working groups 1o explore the establishment of & common GITES
meehanizm {n preparation for the ASEAN Economic Community (AEG) in 2015. The resolution also calls upon AlPA
Member Parliaments o place wildlife crime onte the permanent agenda of the ASEAN Senior Officials Meeting 'on
Transnational Crimes (SOMTEC) and ASEANAPOL (ASEAN Chiefs of Paolice),

In December 4, 2012, FREELAND Foundation signed a cooperation agreement with AIPA in Bangkok, Thaijland o
join hands In fighting the lllegal trade in wild planis and animals. With dignitaries, conservationists and public and
private sector partners in attendance, then AIPA Secretary General executed a "Letier of Gooperation” (LOC) with
the Executive Director of FEREELAND Foundation. The LOC will help sirengihen and harmonize legisialion across
ASEAN and assist parfiaments in joining ARBEST partners in supporting the ASEAN Wiidlife Enforcement Netwark
[ASEAN-WEN), counting FREELAND as fis formal pariner. Ameng other provisiens, the LOC promoctes cooperation
and collaboration between AIPA and FREELAMD in “areas of research, policy/egislation development and review,
inter-pariiamentary parnerships and linkages, communications and public awareness, and such other areas as may be
beneficial in pursuing this partnership”. AIPA National Committee for Thalland (Mational Assembly) witnessed the LOGC

signing.

FREELAND Foundation is-an international organization dedicated 1o stopping human and wildlife trafficking. Founded in
2000, itworks in parftnership with governments, communities, corporations, and cther NGCs worldwide. FREELAND is
the anly international environmental and human rights.organizafion headquartered in Asia with multi-national siaff from
diverse fields such as law enfarcement, consenation biology, communications, and pelicy. Freeland protects marine
and temresirial ecosystems by bullding innovative responses o combat the illegal wildiife and timber trade and habitat
destruciion. Through comprehiensive enforcement raining programs, aitemative livelibood development, educational
autreach to local communities, and behavior change campaigns that have reached over 700 million people, Freeland
directly implements activities that help decrease poaching and illegal logging in protected areas, smuggling, and the
subsequent sale and consumption of wildiife across the region and woridwide. Since 2005, FREELAND Foundation
has provided experiise and direct suppart to the Association of Southeast Asian Nations Wildlife Enforcement Network
(ASEAN-WEN), a regional inter-governmental initiative fo combat wildlife crime, and its national task forces and
currently leads the US Agency for Iniemnational Development-supporied coalition called, "Asia’s Regional Response o
Endangered Species Trafficking” (ARREST).

ACTION PLAN TO IMPLEMENT AIPA RESOLUTION RES33GA/2012 Org07 - Strengthening Law Enforcement
and Regicnal Cooperation to Combat Wildlife Crime and on Painership Development with ASEAN WEN/ARREST/
FREELAND




AIPA AND FREELAND: ARRESTING THE DEPLETION
OF ASEAN’S RICH BIODIVERSITY

Project Expected
Components e Expected Outputs Actlvitles
Policy reform | a) Regulatory envi- | a) Decrees andior imple- | 3) Conduct specialized workshops or seminars
and capacity ranment adequate menting regulations to on wildlife law enforcement vis-a-vis national
building for effective pro- improve protection of legisiations to relevant AIPA Member Parlia-

tection of wildiife
and biodiversity

wildiife (including reso-
lutions or decrees cre-
ating a regional or na-
tional wildiife protection
caucus)

b} Parficipation of AIPA

MPs or staff in upcom-
ing ARREST/ ASEAN-
WEN initiatives on legal
review and analysis

ments, new wildiife specific caucuses and
other relevant ASEAN agencies, if nesded
(Open at all AIPA Member Parliaments, but
with existing opportunities in Vietnam, Cam-
bodia and Thailand)

B Support in the review of national legisiation=
of policies through secretanat staff exchange
and leamning missions (ARREST and AlPA
Jakarta).

¢} Send MPs andfor their staff to ASEAN Legal
Studies and Support Program sponsored by
ARRBEST and National University of Singa-
pore Asian-Pacific Centre for Environmental
Law {Dec 2014} 1o gel exposure fo all the
laws and requiations available in ASEAN 1o
prevent and prosecute criminal exploitation of
wild flora and fauna).

d) New partnerships
developed to support
AIPA and its member
parfiamenis

g) New pariiamentary bod-

c)

ez (eg. Us ICGC) or
oiher emerging pariners
attending AIPA events
focused on wildlife pro-
tection

Joint missions and
meetings with other par-
liamentary bodies

d) Joint statements of ac-

ticn plans with other al-
lied pariiamentary bod-
ies on combating wildlite
crime

a) Missions, workshops and meetings

b Siaff exchange between ARREST, AIPA and
AIPA Member Parliamenis

¢} Support in the fogistics and technical require-
ments in the drafting of aide memaoires, min-
utes or statements.
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AIPA AND FREELAND: ARRESTING THE DEPLETION
OF ASEAN’S RICH BIODIVERSITY

blic
Awareness and
Cutreach

a) An informed and
active pro-conser-
vation AIPA Mem-
ber Parfiaments

b) Better understand-
ing of the scale of
consumption and
the effects of wild-
life crime to hu-
man security and
wellbeing

¢) Improved inter-
agency communi-
cafion, coordina-
tion, and coopera-

fion

d) Transparent monl-
foring and evalu-
ation mechanism
of policy vis-avis
enforcement prac-
fice

g) Exchange iniormation,
documentary outputs, or
publications with regard
o best practices in leg-
islation on  biodiversity.
conservation wildlife
law enforcement, inciud-
ing —announcemenis of
respective programs,
inifigtives and achieve-
menis;

bl Collaboration on public
awareness and media
outreach Initigtives: in
coordination with AIPA
Leaders and Members
of Pariaments (MP3),
with  their respetlive
government officials;

aj

L=

FREEL AND/ABREST can join AlPA fo create
new educational material for AIPA members,
I.e, brochure, flyers, and background papers.
ARBEST has a budget to produce new mate-
rials, including info packeis)

YV FREELAND has budget and personnel ime

to recruit Key Opinicn Leaders (KOLs) from
AIPA member bodies to record their views on
wildlife trade and produce TWinternet Pub-
lic Service Annocuncements, as well as print
advertisemenis that summarize their state-
menis. This iz part of a grawing regional cam-
paign called “ITHINK® (see www ithink-riow
org). Ads will be piaced on internet, regular
media, and at select girports in ASEAN coun-
tnes. Frecland/ARREST ean also provide
other public platiorms for MPs o speak out
onthis issue, especially in Thalland, Vietnam,
Laos and Cambodia.

Further
Cooperation

a) Stronger working
relationship  and
partnership base
between AIPA_ s
Member  Parlia-
menis with AR-
BEST / FEELAND
and ASEAN-WEN

b Sustained efiorts
by ARREST and
AlIPA pariners in
promoling .good
govemance and
combatiing wild-
life:crime

a) Siaff exchanges from
within the partner orga-
nizations

b) Visibility of each part-
ners’ in their respective
meetings and pariner-
ship initiatives

¢} Joint fundraising eifarts
In support of AIPA ef-
fords to support national
governments in-combat-
ing wildlife crime

aj

b}

AIPA Secretanat and FREELAND will initi-
ate, with availability of funds, siafi exchanges
andior staff secondment arrangemenis 1o
both FREELAND Foundation in Bangkok and
AIPA Secretariat in Jakaria, for the purpose
of exchanging information and 10 building the
capacity of each organization o implement
this LOG

Aftendance of partner organizations o their
respeciive General Assemblies, Annual
Meetings or Meetings

Steven R. Galster

Executive Director of FREELAND
Chief of Party, ARREST Program (Asia's Reglonal Response 1o Endangered Species Trafficking)
518/5 Maneeya Center Building, 8th Floor, Pioenchit Road,
Lumpini, Pathumwan, Bangkok 10330 THAILAND

Tel: +662 254 8321 — 23 | Fax: +662 254 8324 | sieve@freeland.org

Contact Information:




AIPA & UN WOMEN IN ASIA-PACIFIC
REGIONAL OFFICE

fud) UN e
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Engagement with pariiamentarians was strengthened at the national and regicnal level through AIPA's parinership
with its Women's caucus. Women's empowerment and access to equal participation in all spheresof life are instrumenial
0 gotd governance, the accountability in the use of public goods and in meeting the different needs of woimen, men,
giris-and boys. The global average for women in parliament is 22%_Asia, at 18%, is shightly behind this giobal average.
Across ASEAN, there has been some progress, ranging from a high of 279z in the Philippings 10 5.6%: in Myanmar.
Timer-Leste Ras the highest percentage of women in Patliament (38.5%) foliowed by Lao PDR and Singapore (25%).

However, formal equality in laws regulating political leadership has not led to a subsiantive change in equality
because in many places, women are still not considered 1o be suited for public life; they lack campaign skills -and
confidence; they lack access 1o resources required fo stand for public office; and they have heavy workloads which
make it difficult for them to juggle home responsibiliies with the demands of Parliament. While these are not ringing
statements In‘'general, this seclion should be about programmes and arrangements for capacity development, and most
of the indicators are about the number of fraining places available and open to them.

Under the auspices of the ASEAN Inter-Parliamentary Assembly (AIPA), all the ASEAN Member Siates have
agreed to principles upholding the night of women to meaningful political participation as parliamentarians and voters.
Through a regional dialogue among parfiamentarians, AIPA members have pledged themselves 1o many measures
which are important political commitments 1o further build upon the progress made on this Tront.

Some of the Key commitments were 10 explore, pursue and priorifize legisiations that facilitaie women's polifical
participation, such as:

« Haying special targeied measures, campaign financing and gender-responsive budgeting,

» Engaging political parties and civil society and supporting their role in promating informed electoral choices and
women's political participation;

» Pyiting in place support mechanisms in parliament, fe; women's caucuses. to enhance: capacity of women
parliamentarians and enabling dislogues across parties;

« Strengthening the suppaort capacity of women's caucuses fo provide substantive inierventions in advancing women's
political leadership within the organizational structure of poiitical parties;

« Working together for gender-sensitive parliaments and participating learning sessions on gender equality;
» Menionng voung women leaders io participate In' political decision-making, with-a focus'on integrity and leadership;

« Adopting a holistic approach to empowering women, promoting women in leadership positions in other professions,
with special attention to women's health: education, security and aceess 1o cther services;

e Fostering South-South dialogues. triangular cooperation, partnerships and collaboration on women's political
fparticipation;

* Encouraging the sirengthening of mechanisms for transparency in election and political spending and strengthening
the women's caucuses of AIPA member parliaments:

UN Women Regional Office for Asia and the Pacific
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AIPA & ASIA-PACIFIC FORUM ON WOMEN,
LAW AND DEVELOPMENT
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In a decade characterized by rising Inequality, heavy militarisation, increased use of surveillance technoiogy and
crackdowns against ordinary citizens and social activists, and intensifying impacts of climate change, 2015 proved to be
a critical year, not only for ASEAN Member States, but alzo for governments across the world 1o advance a new vision
of development justice that will eliminate inequalities of wealth, resources, power and opportunities between countries,
between rich and poor, and between men and women.

Orne of the prerequisites of development justice is accountability to peoples, necessitated by a system of democratic
and just governance that enables people to make informed decisions over their own lives, communities and futures. It
also necessitates empowering all people, but particularly women and the most marginalised, io be part of free, prior, and
infarmed decision-making in all stages of development processes at the local, national, regional and intemational levels,
as well a3 ensuring the right of peoples to determine their development priorities. It also requires guarantesing the right
to freedom of information and expression

Women's participation and leadership in decision-making at all levels, starting in the home and exiending to the
fighest levels of govemment, are a fundamental prerequisite for women's rights enjoyment, gender eguality, sustainabie
development and genuine democracy. However, the presence of women in poliics alone does not always translaie or
ensure a fransformative leadership by and for women APWLD's partnership and engagement with AIPA are part of our
initiatives to advance women's fransformative leadership.

Recognizing the need for increased representation of women in political leadership, particularly at the local and
national levels in Southeast Asia, as well as the need for political leaders who are accountable to the community
and responsive to their needs, APWLD engages local women leaders to develop their capacity to exercise |leadership
that is transformative, empowering and solidarity-building. We do this through a combination of knowledge, resources,
networks and capacity development, all aimed at positively contributing to the realisation and advancement of womens
rights, challenging gendered poliical structures and articulating a transformative model of governance and gender-
neutral leadership.

Through AIPA, we have engaged with women parliameniarians from across the region o consolidate networks
and linkages between pariiamentarians and civil society to advance a progressive and peopie-cenired ASEAN following
the ASEAN Peopie’s Forum and on the lead-up to the ASEAN Summit earfier In 2015. We will continue to develop and
advance the capacity of AIPA members and work towards building and strengthening an ASEAN Women Parliamentarian
Caueus in the region.




AIPA & IPU
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Message
Presldent of ASEAN Inter-Parllamentary Assembly (AIPA)
Dellvered by Hon. Khoo Soo Seang, MP
on the Occaslon of Inter-Parllamentary Unlon (IPU) and Related Meetings
Hanol, Viet Nam
30 March 2015

President Saber Chowdhury
secretary General Martin Chungong
Hon Speakers of Parligment
Distinguished Parliamentarians
Ladies and Genilemen

it gives me greal pleasure, representing and on behalf of the President of the ASEAN Inter-Parliamentary
Assembly (or AIPA In short), to take the floor here in Hanoi today on the occasion of the IPLU's-132nd Assembly.

This |5 the first occasion thal AIPA has been invited by 1PU 1o address a congregafion of its Parliamentanans. i
ai=o marks another first - an AIPA Head addressing an IPU Assembly in an AIPA Member Statel

AlPA is made up of 10 Member States from this region, and they are Brunsi Daruzsalam, Cambodia, Indonesia,
Lac PDR, Malaysia, Myanmar, the Philippines, Singapore, Thailand and Viet Nam

Each Member Parliament of AIPA, except for Brunel Darussaiam, is a member of the Inter-Pariiamentary Union
(IPU). Hence, the Member Parliaments of AIPA are no sirangers o, and all have close bonds with, the 1PU. In fact, both
AlPA and |PU promote the common principles of human rights, democracy, peace, security and prosperity.

Ladie= and Genileman,

The first ASEAN Parliamentary Meeting (the forerunner of AIPA) was held in Jakaria, Indonesia, in 1975, and it
was there that their Parliaments decided fo form themselves into an Organisation as they.

(1) recognised that the world's problems are growing largers in scope and more complicated in rature, and desiring to
enhance friendship and mutual cooperation on matters affecting Scutheast Asia in'order 10 pramote regional peace,
stability and prosperity:

(2) determined that more common efforts- must be underiaken o give concrete substance o our brotherhood and
friendship in meeting ihe challenges of developing cur societies in this modern age; and

{3) were convinced that the strength of ASEAN emanales from the roots of our societies and that closer cooperafion
amanq the respective legisiatures would resultin greater parficipafion by the pecple of ABEAN Member Stales.

AIPA was, therefore. bom in 1977, with the Tollowing aims and purposes:

(1) to promote sclidarity, understanding, cooperation and close relations among parfiaments of ASEAN Member
SEE{EE other Parliaments and Parliamentary Crganisations;

(2} to 7aciiitate the achievement of the goals of ASEAN as constituted In the ASEAN Declaration of August 1967 made
at Bangkak, Thalland, as well as the ASEAN Visien 2020 taking into account Bali Cancard I, 2003, lﬁﬂﬂing.-k}
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the realisation-of an ASEAN Gommunity based on three pillars: ASEAN Securily Compiunity, ASEAN Economic
Gommunity and ASEAN Soclo-Gultural Gommunity; and

{3) to establish and maintain the exchange and dissemination of information as well as coordination, interaction and
consuitations with ASEAN to offer pariiamentary contributions to ASEAN integration and familiarizing the peoples of
ASEAN with policies aimed at accelerating the realization of an ASEAN Community.

in other words, AIPA exists a3 a separale regional assembly of national parfiamentarians from the 10 ASEAN
Member States. AIPA also serves as a dialogue, discussion and consultation vehicle or platiorm. The objectives of AIPA
are closely aligned with that of ASEAN in advocating peace, stability and prosperity In the region. AIPA also upholds the
values of the "ASEAN way” of non-interference, informality and consensus-buiiding, and widely endarsing diplomacy.
it is hoped that through closer cooperation between the legislatures and their pariamentarians. the representatives
of ASEAN would be at the forefront of efforts to foster collaboration and participation from the peoples of the ASEAN
Member States in forging a common ASEAN identity and destiny.

Over the past two years, AIPA has also been working closely with non-parliamentary organisations, such as
GIZ. Hanps Seidel Foundation, Freeland/Amest, ASEAN Wildlife Enforcement Network (WEN), LN Woemen - Asia-Pacific
Forum In Women, Law and Development (APWLD), on several projects. Through such organisations, it is able to
organise conferences, workshops, ete, for its parliamentarians and parfiamentary support staff.

AIPA jooks forward to working closely with IPU in all its efforts, especially in tapping on its wide experience and
expertise in inter-parliamentary cooperation and its visionary strategy in mapping the future direction of IPU and, at the
same time, strengthening pariaments to enable them to contribute to democracy and help meet the aspirations of the
pecple.

Mr President, | thank you once again for giving AIPA the cpportunity to dellver this speech on the occasion of its
132nd Assembly and | wish your meeting every success.
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Commemoration of Al of the Indonesian House-of Represeniatives
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Eonsulizhon between ASEAN Intsr-Patiamentary Assambily (AIPA) and High Level Task Force (HLTFE] on ASEAN Com-
murity's Post-2015 Vision at ASEAN Secretanat
3 Apni 2005, J=karis, [ndcnesia
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Senator Raynell Andreychuck wisifed AIPA Secretsniat office
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'HE 35" GENERAL ASSEMBLY
ASEAN INTER - PARLIAMENTARY ASS

Offictal Opening of the 35th AIFA Gensral A

ederal Republic of Germany fo AIFA Secretanat office

Visit from delegation of the |
16 February 2015, Jzkarts, Indonesia
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12th AIFA Fact-Finding Commitfee (AIFOCOM) to Combatthe Drug Menace
it =11 'r" ._-'-_-.":-3 2015, Kualz Lumpur, Malaysia



———

T1- 12 June 2015, Singspare Parliament, Singspore

3rd Worlishop on "Strengthening Parliamentary Scientific / Bszesrch Sanvides of the AIPA Mamber Parfiamenis® jointly
arganized by AlPA and Hanns Seidel Foundsafion Indonssia
14 - 15 Apnt 2015, Jakarts, Indonesis
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